CITY OF MASON

201 West Ash 5t. City Hall 517-676-9155
Mason, MI 48854-0370 Fax 517-676-1330
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Presentations
A.

CITY COUNCIL MEETING - COUNCIL CHAMBER

Monday, April 21, 2014
7:30 p.m.

AGENDA

Call to Order

Roll Call

Pledge of Allegiance and invocation
Announcements

People from the Floor

Cheryl Lyons, Mason Branch Director—Capital Area District Library 2013 Annual Report

7. Consent Agenda
A. Approval of Minutes

¢ Regular Council Meeting: April 7, 2014

B. Approval of Bills
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Reguiar Business
A.

Resolution 2014-17—A Resolution to Accept Evans Street, Goodman Street, Price Street
and Ware Street as Public Streets

Resolution 2014-18—A Resolution to Adopt the City of Mason Community Development
Block Grant (CDBG) Rental Rehabilitation Program Guidelines

Resolution 2014-19—A Resolution to Adopt the City of Mason Section 3 Policy and
Handbook

Resolution 2014-20—A Resolution to Adopt the City of Mason Fair Housing Policy
Resolution 2014-21-—A Resolution Accepting the MSHDA Community Development
Block Grant #MSC-2012-06454-HO for Rental Rehabilitation for 124 and 140 East Ash
Street, Mason, Michigan

Resolution 2014-22—A Resolution to Amend the Budget to Move Funds from the Sewer
Fund to the Water Fund and Waive the Bid Process to Set a New Screen in Well No. 8
and Rebuild the Pump

Motion—Enter into Contract for Services with Revitalization, LLC

Motion—Approve Purchase of Required Parts to Fix Dehumidifier

Discussion—City Hall Landscape Estimate

9. Unfinished Business

10. New Business

11. Correspondence
¢ Monthly Revenue Expenditure Report

12. Liaison Reports

13. Councilmember Reports

14. Administrator’'s Report

» Rayner Park Spring Clean Up

» Mason High School Volunteer Day
15. Adjournment



http://www.cadl.org/files/6213/9515/3967/AR2013.pdf




A NOTE FROM THE DIRECTOR
Maureen Hirten




Capital Area District
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Your branch, our family tree.

Board

OF TRUSTEES
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Resources Library Head Director Diractor Directer  Communications Director of Director
Director Kathy Patrick Sheryl Maureen Director Public Services Veronica
Julie Laxton Johnson Taylor Knox Hirten Elizabeth Scott Beecroft

Breed Duimstra



DL Turns
151

The year 2013 was an important milestone in CADL history—it marked
our 15th birthday!

In 1997, voters approved a plan to merge two existing library systems
into a single one. On Jan. 2, 1998, the 13 branches of the newly-formed
Capital Area District Libraries opened their doors, providing service to
23 different municipalities.

Since that time, CADL has become a vital member
of the communities we serve, and a great

B cxample of regional cooperation. By sharing a
single colflection and other resources, we provide

4 significant cost-savings for taxpayers. Shared
resources also ensure that everyone in our district
has access to the same services, no matter how big
or small their community.
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This year we celebrated our success with a series
of exciting events, starting with a birthday party
at every branch. Patrons enjoyed free cake and

a chance to win movie passes courtesy of NCG
Cinemas. Other events throughout the year
included special
visits from storybook characters, a
coloring contest, a trivia contest,

an eReader giveaway, chances to

win beach bags filled with books

and other goodies, a birthday
card-making station at Impression 5
Science Center and more,

CAPITAL AREA DISTRICT LBRARIES ‘




Website

MAKEOVER

OUR ONLINE BRANCH

It seems hard to believe now, but when Capital Area
District Libraries was formed in 1998, we didn’t have
a website. That was before the Intermet became the
“information highway" we take for granted now. To
use the library, patrons visited one of our 13 branches
in person.

Today, an up-to-date, user-friendly website is an
essential component of library service. In the spring

of 2013, we gave ours a makeover, The new and
improved cadl.org provides 24/7 access to a wide
variety of services. It's another way CADL makes using
the library easier, faster and more convenient than ever.

Since launching it in April, cadl.org has welcomed an average of
86,100 visits each month. Features include:

* An online catalog, allowing visitors to browse thousands of book,
movie, CD and magazine titles at their convenience. With a click
of the mouse, items can be placed on hold or renewed.

* Hundreds of free eBook titles and digital
magazines, ready for instant download

* An expert reader recommendation service
to help users choose what to read, watch
or listen to next

* A detailed calendar of library events,
searchable by branch, age group or event
type

* Unique and detailed pages for each of
our branches
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* Daily blog posts that are chock-full of
useful tips on topics like technology,
business and parenting

* Free access to subscriptions and
databases such as HeritageQuest
and Consumer Reports




Community
INVOLVEMENT

Reaching far beyond the walls of our buildings, CADL's presence was folt
across Ingham County in 2013, from grade schools to senior centers and
everywhere in between.

Our community involvement included partnerships with local businesses
and organizations, participation in service projects, attendance at local
celebrations and much more. A few examples appear on these pages;
many others are listed in the branch library reports on pages 16-28.

m

& CAPITAL AREA MICHIGAN WORKS!

"(’;‘ Through our partnership with Capital Area Michigan Works!, CADL

] has become a vital member of efforts to support the area’s un- and

5 underemployed. A reference librarian regularly attends meetings of

< CAMW's career networking group to promote CADL resources and

z encourage

< job seekers } Capital Area .
e AMICHIGAN WORKS!
library as a A AN Ny 1 - .
place to find B
help and
training.

DELTA DENTAL OF MICHIGAN

A new partnership was formed in 2013 when
CADL was approached by Delta Dental’s
charitable foundation, which focuses on
supporting organizations that enhance the quality
of life in our community. In February-—National
Children’s Dental Health Month—we invited them
to present oral health storytimes at six CADL
branches, teaching basic dental hygiene habits to
preschoolers. The kids especially enjoyed meeting
their mascot, Marshall Molar,

CAPITAL AREA DISTRICT LIBRARIES

Delta Dental also supported our Summer Reading
initiative, donating 150 tickets to “Share a Smile

b Day” at the Lansing Lugnuts, plus 65 children’s
books for prizes.




EARLY CHILDHOOD LITERACY COALITION

This volunteer committee is made up of local literacy, education and early
childhood advocates, such as CACS Head Start and WKAR/Ready To Learn.
Representatives from CADL participate in monthly meetings to network, share
resources and discuss ways to promote literacy among area children. Each year
during March, CADL partners with ECLC to host popular storybook
characters at our branches. Our website serves as the public gateway §
to information for similar events throughout the area.

IMPRESSION 5
SCIENCE CENTER

Partnering with the local
science center always
brings a blast of high
B cnergy to the libraryl In
[l 2013, the talented staff
at IS created a special
interactive exhibit just for
us, big enough to draw
f lots of attention but small
enough to travel among our branches.
The theme was “The Sun,” a perfect
complement to our popular Summer
Reading initiative. I5 also made room
for a colorful mailbox and art space
in their building, inviting visitors to
create and “mail" a birthday card to
CADL during our year-long birthday
celebration,

CAPITAL AREA DISTRICT LIBRARIES ‘b ANNUAL REPORT 2013

MICHIGAN LIBRARIES FOR LIFE

For the second year, CADL was proud to join an
initiative that helps libraries spread the word about
the critical need for organ donations. In Michigan, only
39% of adults are registered to be donors, far below
the national average of 45%. From Oct. 7-14, eight

of our branches served as sites for people to sign up
with the Michigan Organ Donor Registry. The results:
more than 400 people stopped by to check out donor
information or share their own stories, with 61 of them
registering on the spot.
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Community
INVOLVEMENT

MICHIGAN
SECRETARY
OF STATE

In July, Secretary of
State Ruth Johnson
visited CADL's
Downtown Lansing
branch to announce
a partnership with
libraries across the
state. The goal was to be sure that all Michigan residents have access

to a website called ExpressSOS.com, which allows them to skip the

visit to a Secretary of State office and do routine tasks online, such as
renewing/replacing a driver's license or renewing a license plate. Anyone
with a CADL card can access the site by using our public computers and
high-speed Internet, available during open hours. Since one of our core
services is to provide access to technology and online services, helping
people connect to this service is a natural fit.

MOVERS FOR MOMS®

In 2013, we partnered once again with TWO MEN AND A TRUCK® on
their national campaign to provide personal care items to women in
need. Starting in April, donation boxes and wish lists were placed in all
13 branches, and staff and patrons were encouraged to donate items
such as soap, socks and pajamas. Just in time for Mother's Day, these
items were picked up by TWO MEN AND A TRUCK
staff and delivered to local shelters, including the
City Rescue Mission, C.A.R.E., Haven House and
The SafeCenter.




POTTER PARK 200

What better place to be than

the zoo on a summer day? Once
again, CADL was invited to
participate in Potter Park’s Zoo
Days event, giving us a chance to
meet families from all over mid-
Michigan. We challenged visitors
to a game called Read Around
the Zoo, encouraging them to read exhibit signs and answer animal trivia
questions for prizes. We also added a fun new feature this year—a photo
booth! Everyone loved grabbing a prop and striking a pose in front of
our colorful backdrop. Photos were available for viewing on our website
the next day.

Then it was back to the zoo in October for their annual Boo at the Zoo
event. Even our mascot Linc got into the Halloween spirit, dressing up

in his superhero costume to meet fans and pose for pictures. Trick-or-
treaters took home library stickers and bookmarks along with their candy.

WRITE MICHIGAN

In the fall of 2013, CADL was invited to partner with Kent District Library,
Schuler Books & Music, and Pooh Corner bookstore on the second
annual Write Michigan project. The project encourages kids, teens
and adults to explore the art of writing by entering an original short
story in a contest. Winning stories were chosen by celebrity judges
as well as the public, with cash prizes awarded to First Place, Second Place
and Readers’ Choice entries. Stories by the top 10 finalists in all age categories
were published in an anthology produced by Schuler’s Chapbook Press.

CADL promoted the project throughout our communities and on a

special page of our website, where we also shared information about our
collection, suggesting titles of short stories for all ages and a number of

books on the craft of writing. We also contacted every school in our service
area, as well as homeschool groups,
encouraging them to participate, The
results of these efforts were very
rewarding—the number of entries
nearly doubled from the previous
year, jJumping from 551 to 888, and
five of the 10 winners came from the
Greater Lansing area.

CAPITAL AREA DISTRICT LIBRARIES ‘b ANNUAL REPORT 2013

Congratulations to these winners of the 2013 Wiite Michigan contest:
Chloe Lewis (Hoft), Jackie Guzman (Okemnos), Tyler Barnes (Lansing),
Sarah Hoogstraten (East Lansing} and Mary Bonnell {East Lansing),



Our

SPECIALTIES

Among CADLS core services are Access to Technology, Expert Assistance and Access to Books,
Movies and More—some of the most popular reasons that people seek out their libraries.

" In 2013, even with two of our largest branches closed for several months for renovations, we recorded
more than 1.4 million visits. People cams to use the computers, get help with school projects or job
applications, and research their family history. They also checked out about 2.7 million items from our

/ 13 locations and cadl.org.

o}

& ACCESS TO TECHNOLOGY EXPERT ASSISTANCE

b Rather than spelling the end of libraries, new technologies A quote at daringlibrarian.com goes like this: "Who needs a
g simply present another way CADL connects people to librarian when you have Google? Well, who needs a doctor
o information and ideas. In fact, access to the Internet and free when you have WebMD?” In 2013, people continued to

y instruction on technology topics continue to be among our look to CADL for the most accurate information possible,

% most popular services. provided by people with specialized knowledge and skills—
Z and all just for the asking.

Public Computers
Digital Downloads Workshops

' In 2013, we recorded 222,153 hours of use on our public
computers. The vast majority of that time was spent As the popularity of eBooks continued to skyrocket,

i connected to the Internet, where patrons accessed email people came to the library in droves to learn how to

§ and social media sites, filled out job applications, worked use this technology. Staff offered expert, personalized

o on research projects and more. According to a Numbeo assistance, encouraging attendees to bring their own

4 cost of living survey, Americans paid an average of almost smartphones, tablets, laptops and other devices.

5 $46 per menth for personal unlimited Internet service.

o Using library computers instead saved the average

% patron more than $550 a year, BookSleuth

9 It's no surprise that peaple depend on librarians for help

o . s e finding the latest and greatest books, movies and music.

j Wireless Internet (W’F‘) At CADL, we call our recommendation service BookSleuth,

é This service continued to be wildly popular In 2013, as because our literary detective tracks down all the best titles.

g more and more patrons brought their own devices to the Recommendations were available 24/7 on our website,
library. Several branches added many additional electrical during open hours in our branches, and during popular
outlets expressly for this use, Despite having two of our monthly sessions on Facebook and Twitter, where people
largest branches closed for several months of the year, interacted with BookSleuth personally.

we recorded 157,205 hours of WiFi use, a 54.4%
increase over 2012,

Computer and Technology Instruction |

While many patrons still appreciated classes on the
basics of email and Internet use, others were drawn
to more specialized topics, such as Google Docs,
Online Job Tools, and Dewnloading CADL eBooks.

A popular trend at many branches was to provide
personalized technology sessions. Rather than setting
a schedule of classes, they offered one-cn-one
appointments at times convenient for each patron,
on topics of their choice,



BOOKS
Print

Print books make up the vast majority of
our collection. In 2013, we offered nearly
470,000 of them. Laid end-to-end, that's
over 70 miles!

eBooks

The enthusiasm for eBooks shows no signs
of slowing down—people love carrying
books around on their tablets, eReaders
and smartphones, ot listening to them

on MP3 players. Use of our eBook and
eAudicbook collection rose to a total of
99,074 downloads in 2013—an increase

of 29%,

TumbleBook Library

Up until 2013, most library eBook users were adutts. But in
November, CADL began encouraging parents to check out
our latest offering—TumbleBook Library for kids. Viewable
on any computer, smartphone or tablet, this free service
includes talking picture and chapter books, plus animation,
puzzles, games, National Geographic videos and more. In
December, our first full month of service, we recorded 568
book views,

MOVIES

Fans of classic films as well as the latest blockbusters found
plenty of titles to check out at CADL. In 2013, our movie
collection included 77,740 DVD, BluRay and video copies.
Our TV on DVD collection proved popular, as people

checked out buzz-worthy series they had missed or chose not

to pay for via movie subscriptions.

...AND MORE

Digital Magazines: Zinio
Introduced in July 2013, our new digital magazine service
was an immediate hit, Zinio allowed CADL cardholders to
download and read full issues of 100 different titles, such as
O Magazine and National Geographic. Issues are available
immediately on their release date, with no holds or due

dates. Between July-December, these titles circulated over
14,000 times.

Magazines & Newspapers

Patrons love the idea of sharing magazine
and newspaper subscriptions rather than
purchasing their own. With 516 different
titles to choose from in 2013, we offered
something for every age and interest, from
Highlights for Children to The New York
Times to NASCAR fflustrated.

Music

Music lovers contihued to turn to the library
to sample a wide variety of CDs. We added
almost 5,600 items to our music collection in
2013. kkems were checked out over 29,000
times, with rock, rap and country topping
out as the most popular genres.

C Music en
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“vents to Inform
AND ENTERTAIN

Our fibraries hosted hundreds of free events in
2013, ranging from storytimes for our youngest
readers to technology help for seniors. What
did they have in common? Expert information
presented in a welcoming setting—all for free.
Highlights included author visits and several
community-wide library promotions.

#GetCaughtReading

Each year CADL presents special events during “March
is Reading Month.” But in 2013, we took the celebration
up a notch, inviting people to capture and share their
personal reading experiences via photo. These could

be submitted through Instagram or Twitter, using

the hashtag #GetCaughtReading.

Pictures came in all month long, with people capturing not only
themselves reading, but also their kids, co-workers, friends—even
their pets! We added to the fun by going out into the community
to get images of folks like Lansing’s mayor,
on-air personalities from WLNS-TV, WILX-TV,
WFEFMK radic, CADL staff, and even our own
book-loving mascot, who got caught

at local hotspots like NCG Cinemas and Biggby Coffec.

All the photos were featured on our website, with a few
favorites selected to appear in printed ads in The City Pulse.

#ShowYourCard

When it comes to value, there is no better deal than a library card. It means having
free access to a huge collection of books, eBooks, movies and music, plus public
computers, high-speed Internet and research tools.
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To spread the word about this great deal, we partnered with local businesses to
offer incentives during September, National Library Card Sign-up Month.
Anyone who showed a current CADL card could get discounts at Famous
Taco and Blondie's Barn in Haslett, Biggby Coifee and Impression 5 Science
Center in downtown Lansing, and Cravings Gourmet Popcorn in Old Town.

To make the deal sweeter, NCG Cinemas provided coupons for free
popcorn to anyone who signed up for or renewed a card.



AUTHOR VISITS

Luis Carlos Montalvan & Tuesday
Until Tuesday

One of the most anticipated events of the year was a visit from former Army
Captain Luis Carlos Montalvén, the best-selling author of Untif Tuesday. The book
provides a first-hand account of his experiences in Irag and of returning home
after two tours of duty with traumnatic brain injury and PTSD. Only after meeting

a service dog named Tuesday did Montalvan find a path to physical recovery and
spiritual restoration. :

Almost 180 people—and six service dogs—attended this inspiring presentation,
held in September at the South Lansing branch. Special guest Tuesday amazed
and delighted the audience with his mastery of language and commands.
Following the event, adults and kids lined up for a chance to get books signed
and to meet both man and dog,.

Cheryl Strayed
Wild: From Lost to Found on the Pacific Crest Trail

In CADLs first-ever “live via Internet” event, the author of the Oprah
Book Club selection and New York-Times-bestselling memoir Wild

appeared in May at the Haslett and South Lansing branches. Fans
gathered at the libraries for a live Skype chat with Cheryl Strayed,
stationed at her home in Oregon, Strayed talked about the weeks
she spent hiking the trail solo, searching for a way to cope with her
personal problems, and how the experience led her to unexpected
answers. Signed copies of the book, obtained by CADL in advance,
were available for sale,

Mark Binelli

Detroit City Is the Place to Be: The Afterlife of an American
Metropolis

Detroit native and current New York City resident Binelli visited our Downtown
Lansing branch in May to talk about his Michigan Notable Book Award-winning
title. Audience members heard about his vision of a Detroit that e otroit City
is smaller, greener, less segregated, more economically diverse R ’
and better functioning—a post-industrial city for the new century.
Copies of the book, as well as Binelli's popular Sacco and
Vanzetti Must Diel, were available for sale and signing.
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Fvents to Inform
AND ENTERTAIN

Every summer, CADL offers a free
reading and entertainment extravaganza,
otherwise known as the Summer Reading
program. This initiative encourages
children and teens to read for fun over
the summer, helping reduce the loss of

skills that can occur while school is out, S u m m e r
.
Reading
In 2013, nearly 6,800 participants signed

up to keep track of their reading time x expe rien ce

and do reading-related activitios. For the
first time, many of those activities could x g d\/e Nnture

be accessed online at our website. By
mid-August, participants had logged in ¥ Ch d I | en ge
over 150,000 hours!

We added to the festive atmosphere with hundreds of family-friendly
events, featuring live animals, magicians, storytellers, musicians and
more.

None of this would be possible without the support of many local
businesses who donated prizes and incentives. Special recognition goes
to City Limits Bowling Center, Curious Book Shop, The Daily Scoop,
Dart Bank, Delta Dental Foundation, EDRU Skate-A-Rama, Impression

5 Science Center, the Ingham County Fair, Jack and Jill Consignment
Boutique, Kean's, Leslie Area United
Fund, Little Caesars, Pizanos, The
Teacher Store, and Two Men and a
Truck. Our Library Friends groups also
¥ offered generous financial support.

CAPITAL AREA DISTRICT LIBRARIES ‘% ANNUAL REPORT 2013



Gathering
| PLACE

Throughout ingham County, CADL offers welcoming
spaces where people can gather, learn and share ideas.
We also host a thriving online community, encouraging
visitors to connect with us at their convenience, day

or night.

SOUTH LANSING BRANCH

Located near the busy corner of Holmes and S. Cedar Street,
our South Lansing branch received a head-to-toe rencovation
in the spring. We celebrated with a grand re-opening event on
April 29, which included a ribbon-cutting ceremony as well as
tours of the building, refreshments, activities and giveaways.

Right from the beginning, planning for the project involved
suggestions from the public. Head Librarian Michele Brussow
explained that, "We were very conscientious about addressing
patron concerns, and correcting shortfalls of the old design.

We designed the library to match the way they want to use the
space.” Among the changes are a vibrant new children's section,
an open and up-to-date computer space, and a quiet lounge area
for study and for WiFi use.

The South Lansing community has embraced the bright new space with great
enthusiasm, resulting in more visits, more checkouts and higher attendance at
events. Much of the cost was covered under the terms of the City of Lansing's
rental agreement with DTN Management Company. Other improvements were
paid for from a $20,000 donation made by the Friends group.

wE ) LW

FOSTER BRANCH

Thanks to fundraising by the Friends of Lansing
Libraries, the Foster branch replaced a small,
outdated circulation desk with a new efficient one.

CAPITAL AREA DISTRICT LIBRARIES «f} @BP ANNUAL REPORT 2013

CADL ONLINE

More than ever before, CADL has made our services available

to the public 24 hours a day. In 2013, anyone with an Internet
connection could visit cadl.org to browse our extensive catalog,
put items on hold, download eBooks and digital magazines, access
research sites, read daily blog posts offering expert advice, find
event listings for all ages, and much more.

They could also engage us in conversation, sharing their thoughts
and ideas via tweets, Facebook posts, Instagram images, Pinterest
boards and more. We fook forward to exploring even more ways to connect
with our patrons, fans and friends, in the places where they work and play.




Transitions

YOUTH SERVICES SPECIALIST

In January, Thais Rousseau was selected as Youth

Services Coordinator, replacing outgoing specialist Lynn
Harper. Thais was already a familiar face at CADL, having
served as Head Librarian at the Dansville branch since
2007. Before coming to CADL, she worked as a Branch
Manager for Jackson District Library. Duties in her new
position include selecting materials for children and teens,
coordinating the Youth Services Committee, overseeing
the Summer Reading program, and managing special projects.

DANSVILLE BRANCH HEAD

Melissa Cole was welcomed as Head Librarian at the
Dansville branch in March, Prior to this assignment,

she worked for several years as a library assistant at the
Okemos branch. Melissa received her MLIS from Wayne
State University and holds an MA in Literature from
Northern Michigan University.

BUSINESS OUTREACH LIBRARIAN

To fill this position, CADL selected Jessica Goodrich in
November. Her duties are to create relationships with the
business community, assist patrons with building job skills, and
work with other staff to offer instruction and outreach activities.
Jessica previously worked as a fibrarian at the Braille and Talking
Book Library at the Library of Michigan.

DIGITAL LITERACY LIBRARIAN

In December 2013, Erin Brzozowski was hired
as CADLU's Digital Literacy Librarian. Her previous
experience was for Clinton-Macomb Public Library,
Jackson District Library, and Kent District Library. Erin
brings extensive experience in assisting both patrons
and library staff with learning about digital collections
and emerging digital skills.
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Friends of
THE LIBRARIES

Aurelius Friends

“Words are easy, like the wind;
Faithful friends are hard to find.”

—William Shakespeare

Each of our 13 branches is supported by

a Friends of the Library group, made up of
volunteers who work tirelessly to raise funds
and advocate for their libraries. They maintain
used book collections, run book sales and other
fundraising efforts, contribute refreshments for
special events, and support library endeavors in dozens of other ways.

Friends group members also serve as advocates and ambassadors in their
communities. They share the message with fellow citizens that libraries
play a vital role, and that access to information and lifelong learning are
at the heart of a successful community.

These faithful Friends serve as a strong foundation for our libraries,
helping them grow and flourish. Anyone willing to donate time, energy
and talent is welcome to join; information is available at any CADL branch
or cadl.org/friends.

Leslie Friends
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Okemos Friends

In 2013, our Friends groups collectively donated
‘over $29,973 to Capital Area District Libraries,

enhancing our buildings, services and events.
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HEAD LIBRARIAN

Jean Bolley

THE TOP 5

These events and achievements were among the most
notable in 2013:

1. Funds from the Friends of Lansing Libraries enabled
us to undergo a mini-facelift, including new shelving
in the children’s area and a beautiful and efficlent

circulation desk.

. Our library turned into a Maker Space for events
such as Indoor Snowman Building, Valentine
Making, Knitty Gritty, Flip-Flop Decorating, Crafting
for Preschoolers, Creating with Duct Tape, Learning

to Finger Knit and Making Bristlebots.

3. In September we held our annual Great Library Card
Extravaganza o celebrate National Library Card
Sign-up Month.

4. More than 100 children and adults enjoyed our
annual Reindeer Visit and Holiday Open House.

5. We welcomed new members to both the afternoon
and evening Bock Discussion Groups
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HEAD LIBRARIAN
Jolee Hamlin

THE TOP 5

These evenis and achievements were among the most
notable in 2013:

1. With a goal of securing a fiber network for the
community, we worked to forge a contract between
Holt Public Schools and ocur service provider.

. We developed key sponsorships that resulted in
financial support from the Holt Kiwanis Club, the
Holt Lions, Meijer, Dart Bank, Tim Hortons, Sweet
Sensations |ce Cream Shop, the M5U Dairy Store
and Partners Book Distributors.

. Program attendance increased by over 45%,
drawing close to 8,000 library visitors,

. Use of our self-checkout station increased by 6%.

. We began offering personalized librarian
appointments and proctoring services, to better
assist computer users and students.




LESLIE




MASON

THE TOP 5

These events and achieverments were among the most
notable in 2013:

1. This year marked the 75th anniversary of library
service at the building on West Ash Street. Patrons,
members of the community and many former staff
membetrs came to enjoy a special event marking
the occasion,

Brenda Ginther from the Wooden Shoe Herb Farm
presented a program on Culinary Herb Gardening
to a rapt audience of over 40 patrons.

Our Superhero Party was a success with over 35
in attendance in costume enjoying a scavenger
hunt, shacks, cartoon shorts, a photo shoot, and
superhero emblem craft. Capital City Collectibles
was an excellent and generous partner.

Nearly 300 people attended our Holiday Open
House, featuring live reindeer, a visit from Santa
Claus and live jazz by Pianist Tony Viviano,

Staff worked with many generous local businesses to
secure support for library events, including Pizano's
Pizza, Kean's, Jack and Jill Children’s Boutigue, City
Limits, the Daily Scoop, several local pizza parlors
and Bestseller's Books and Coffee.







THE TOP 5

These events and achievements were among the most
notable in 2013:

1. In April we re-opened our doors following a major
renovation project that added a colorful children’s
section, an open computer space, and a quiet
lounge area for studying and WiFi use. These
changes have been hugely popular with patrons,
resulting in an increase in both library visits and
program attendance.

. As aresult of the renovation project, our collection
was completely revitalized.

. Our Book-a-Librarian service, introduced in 2012 to
offer personalized help with computers and ebook
technologies, doubled in attendance in 2013,

. Over 1,200 people attended our summer programs,

with 735 kids and teens registering to read for
prizes. Collectively they logged over 6,000 hours of
reading time.

. The most anticipated event was a visit from
war veteran Luis Montalvan, author of Until
Tuesday. Almost 180 people—and six service
dogs—attended this inspiring presentation about
Montalvan's experience with his service dog,
Tuesday.




STOCKBRID

HEAD LIBRARIAN

Paul Crandall .

THE TOP 5

These events and achievements were among the most
notable in 2013:

1. Our staff presented scores of events for children,
including a Dr. Seuss birthday party, visits from
live reindeer, and storytimes with picture book
characters Spot and Clifford,

2. We hosted personalized computer classes to help
patrons learn such topics as Google Search, Email
Basics, Microsoft Word and more in a one-on-one
satting.

3. As part of the 2013 Community Reads project, we
co-hosted a "Move More Day” that brought about
100 participants to the middle school grounds to
enjoy outdoor bowling, soccer goal shooting, an
interpreted nature walk, demos of Tai Chi and yoga,
and performances by the Stockbridge High School
marching band and the Flying Aces professional
Frisbee team.

. We partnered with Stockbridge Community
Education and Backstreet Steakhouse and Seafood
Grill to present the Great Artists & Ale Series,
featuring local musician Gary Allen.

5. A new bocks-and-movies series premiered, pairing
film screenings with related book discussions,




WEBBERVILLE

THE TOP 5

These events and achievements were among the most
notable in 2013;

1. We held our 2nd annual Dr. Seuss celebration for
young readers and their families. Webbervilie High
School Honor Soclety students volunteered to help
with the games and activities, while Webberville
Elementary School principal Suz! Siater was a guest
reader. Each family received a Dr. Seuss beginning
reader book donated by the Friends.

. Our Dawn Memory Lane Reminiscers group enjoyed
a tallk and demonstration by Jack Werthington
from the Michigan Barn Preservation Network. He
showed slides of unique bams from around the state
and displayed antique barn building toals,

We saw a ncticeable increase in the attendance at
our Summer Reading perfermances,

Kids were wowed by the Halloween magic
performance of Jason Hudy.

A live reindeer visit plus crafts, Christmas crigami
ornaments, and home-baked treats provided by our
Friends group combined for a successful holiday
open house in December.
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These events and achievemnents were among the most
notable in 2013:

1

Staff secured a grant from the Williamston Sunrise
Rotary to create a Battle of the Books event for
Willlamston sixth graders, which included a visit
from graphic novelist Mark Crilley.

We offered a full range of computer classes,
including fundamentals for beginners, Advanced
Facebook and eBook Basics, featuring the library's
ever-expanding downloadable e-bock collection.

Special events for teens included a Hunger Games
Party, a Steampunk Jewelry Workshop, a Henna
Tattoo Workshop, our summer Volunteen program,
and more.

We encouraged creative play and imaginative
participation with an ongoing LEGO® cdlub and the
annual LEGO® Building Challange.

. Families enjoyed a variety of free events throughout

the year, including Bats in the Library, Saturday Retro
Cartoons, College Planning 101, and high-quality
Summer Reading performers.
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Library Locations

DOWNTOWN
LANSING _
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AURELIUS

1939 S. Aurelius Road
Mason, M| 48854
517-628-3743

DANSVILLE

1379 E. Mason Street
PO Box 249
Dansville, M| 48819
517-623-6511

Your branch, our family tree.

DOWNTOWN
LANSING

401 S, Capitol Avenue
Lansing, Ml 48933
517-367-6363

FOSTER

200 N. Foster Avenue
Lansing, MI 48912
517-4B5-5185

HASLETT

1520 Frankfin Street
Haslett, M| 48840
517-339-2324

Capital Area District
LIBRARIES

HOLT-DELHI
2078 Aurelius Road
Holt, Ml 48842
517-694-9351

LESLIE

201 Pannsylvania St.

Leslie, MI 49251
517-589-9400

MASON

145 W. Ash Street
Mason, M| 48854
517-676-9088

OKEMOS
4321 Okemos Road
Ckemos, MI 48844
517-347-2021

SOUTH LANSING
3500 S. Cedar Street
Lansing, M! 489210
517-272-9840

STOCKBRIDGE
200 Wood Street

PO Box 245
Stockbridge, MI 49285
517-851-7810

WEBBERVILLE
115 S. Main Street
Wabberville, M| 48892
517-521-3643

WILLIAMSTON
201 School Street
Williamston, MI 48895
517-655-1191

OUTREACH SERVICES
Bookmobile

Books-by-Mail

517-367-6308

*These libraries are closed
Sundays between Memorial Day
weekend and Labor Day weekend.



CITY OF MASON
REGULAR CITY COUNCIL MEETING
MINUTES OF APRIL 7, 2014

Clark called the meeling to order at 7:30 p.m. in the Council Chambers at 201 W. Ash Street,
Mason, Michigan. Droscha led the Pledge of Allegiance and offered the invocation.

Present: Councilmembers: Brown, Bruno, Clark, Droscha, Ferris, Mulvany
Absent: Councilmember: Naeyaert
Also present: Martin A. Colburn, City Administrator

Deborah J. Cwiertniewicz, City Clerk

Eric Smith, Finance Director/Treasurer

David Haywood, Zoning & Development Director

John Sfressman, Chief of Police

Dennis McGinty, City Attorney

ANNOUNCEMENTS
Rayner Park Fund Raiser -~ A & W Restaurant — April 7, 2014

PEOPLE FROM THE FLOOR

Roger Bauer of 608 East Maple Street commended Council for not expending $30,000 for
the bridge at this time. However, he felt that expending $20,000 for the City Hall parking lot
landscaping was excessive and the area could be beautified with a more reasonable budget.
He asked that improvements for Maple Street be included in the 2014-2015 FY Budget.

Ann McConnelee of 109 Mason Hills Drive urged Council to reconsider their decision and
approve the agreement to rebuild the pedestrian bridge over the Sycamore Creek to
continue the Hayhoe Riverwalk Trail.

Christopher Mumby of 827 Charrington Court commented on the letter he submitted to
Council urging them to reconsider their decision and approve the agreement to rebuild the
pedestrian bridge over the Sycamore Creek to continue the Hayhoe Riverwalk Trail.

Patrick Kelly of 850 Holt Street stated that he is a member of the Tri-County Bike Club. The
Club donated $10,000 to the bridge project and he encouraged Council to reconsider their
decision

PUBLIC HEARING

Authorize the City of Mason to Apply for a Michigan State Housing Development Authority
Community Development Block Grant for 124 and 140 East Ash Street

Colburn informed Council that Michigan State Housing Development Authority (MSHDA)
approved the application for the rental rehabilitation grant for 124 and 140 East Ash Street.

Clark opened the public hearing at 7:41 p.m.

Bruce Johnson commented on the various grants and funding sources for the rehabilitation of
124 and 140 East Ash Street.

Clark closed the public hearing at 7:46 p.m.



MOTION by Mulvany, second by Ferris,

to amend the agenda by moving Regular Business ltem No. (8)(A) A Resolution
Authotizing The City Administrator To Enter Into A Project Development Agreement
With The Michigan Department Of Natural Resources, to ltem No. (6)(B) and adjust
the remaining regular business item accordingly .

MOTION APPROVED UNANIMOUSLY

MOTION by Mulvany, second by Droscha,
to reconsider Resolution No. 2014-10.
MOTION APPROVED UNANIMOUSLY

Mulvany stated that he is committed to his comments of March 17, 2014, regarding his
objection to faking on another Capital Improvement Project when the cty doesn’t have the
capacity to maintain the existing trail. However, he empathized with individuals who spoke
with him since then, and would like to see the project take place. He said he was opposed to
using the lva Bond Fund to finance the project. He appreciated Councilmember Ferris
donating $1,000 to the project and feels strongly enough that he presented a $1,000 check
to the City Administrator fo offset the draw on that Fund.

Resolution No. 2014-10 — A Resolution Authorizing The City Administrator To Enter Into A
Project Development Agreement With The Michigan Department Of Natural Resources
Colburn informed Council that the Dart Foundation withdrew their funding commitment based on
the result of the Council meeting of March 17, 2014. Representatives of the Dart Foundation
informed the City that they would reconsider the request upon reapplication. The Tri-County
Bicycle Association has bestowed a $10,000 commitment for the project.

MOTION by Droscha, second by Brown
fo consider Resolution No. 2014-10 read.
MOTION APPRCVED UNANIMOUSLY

Resolution No. 2014-10 was introduced by Droscha and seconded by Mulvany. Discussion
ensued regarding the funding source for the project.

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-10
A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO
ENTER INTO A PROJECT DEVELOPMENT AGREEMENT WITH
THE MICHIGAN DEPARTMENT OF NATURAL RESOURCES
April 7, 2014

WHEREAS, the City of Mason applied for and received approval from the Michigan
Recreation Passport Grant Program for the development of a pedestrian bridge over the
Sycamore Creek and trailhead signage to serve as a link between the existing Hayhoe
Riverwalk Trail and the existing trailhead parking lot on South Jefferson Street; and

WHEREAS, the estimated project cost, including matching obligations, is as follows:

City of Mason (lva Bond Trust Fund match) $30,100
Dart Foundation $10,000
Private Donation (George & Lisa Hayhoe) $20,000
State Funds (Ml Passport Grant) $30.000
Total Project Cost $90,100

WHEREAS, the City wishes to appropriate $30,100 from the Iva Bond Trust Fund as local

match; and

Mason City Council Minutes April 7, 2014
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NOW THEREFORE BE IT RESOLVED, that the City Council does hereby accept the
terms of the Agreement as received from the Michigan Department of Natural Resources
(MDNR), and that the City Council does hereby specifically agree, but not by way of
limitation, as follows:

1. To appropriate all funds necessary to complete the project during the project
period and to provide thirty-thousand and one-hundred ($30,100) dollars to
match the grant authorized by the MDNR,

2, To maintain satisfactory financial accounts, documents, and records to make
them available fo the MDNR for auditing at reasonable times.

3. To construct the project and provide such funds, services, and materials as may
be necessary to safisfy the terms of said Agreement.

4. Toregulate the use of the facility constructed and reserved under this Agreement
to assure the use thereof by the public on equal and reasonable terms,

5. To comply with any and all terms of said Agreement including all terms not
specifically set forth in the foregoing portions of this Resolution.

Yes (4) Brown, Droscha, Ferris, Mulvany
No (2) Bruno, Clark
Absent (1) Naeyaert

RESOLUTION APPROVED

CONSENT AGENDA
By consensus of Councll, the Bills dated April 7, 2014 were removed from the Consent Agenda,

MOTION by Droscha, second by Brown,
to approve the Consent Agenda as follows:

A. Motion — Approval of Minutes — Regular Council Meeting: March 17, 2014
B. Motion - Request for Excused Absence — Councilmember Naeyaert

» Excuse the requested absence for Council Member Robin
Naeyaert from the April 7, 2014 regular council meeting.

MOTION APPROVED UNANIMOUSLY

REGULAR BUSINESS

Motion — Approval of Bills

Council requested staff to provide the meeting date when Council approved the $17,500
expenditure for the Water & Sewer Fund & Rate Management Study.

MOTION by Brown, second by Droscha,
to approve the bills in the amount of $59,308.65 as presented.
MOTION APPROVED UNANIMOUSLY

Resolution No. 2014-14 — A Resolution o Award Cedar Street Sewer Lining
MOTION by Mulvany, second by Droscha,
to consider Resolution No. 2014-14 read.
MOTION APPROVED UNANIMOUSLY

Resolution No. 2014-14 was introduced by Droscha and seconded by Mulvany.

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-14
AWARD OF CEDAR STREET SEWER LINING

Mason City Council Minutes April 7, 2014
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APRIL 7, 2014
WHEREAS, it is in the best interests of the City of Mason to maintain City infrastructure; and

WHEREAS, as part of our maintenance program, the City has been videotaping sanitary lines,
starting from the largest to the smallest sizes; and

WHEREAS, a section along north Cedar Street from Mason State Bank to Family Quick Lube, of
nearly two football lengths (590%) was found to be in poor shape as it is cracked and In risk of
collapse within the commercial district area, and

WHEREAS, as this item was placed in the current budget, staff went to bid and received two bids
to provide street sewer lining, with LiquiForce Services the low bidder at $38,700.00; now

THEREFORE BE IT RESOLVED, that the Mason City Council does hereby approve the award of
the Cedar Street Sewer Lining fo LiquiForce Services in the amount of $38,700.00.

RESOLUTION APPROVED UNANIMOUSLY

Resolution No. 2014-15 —Appointment to the Cemetery Board by the Mayor
MOTION by Mulvany, second by Bruno,
to consider Resolution No. 2014-15 read.
MOTION APPROVED UNANIMOUSLY

Resolution No. 2014-15 was introduced by Droscha and seconded by Mulvany.

CITY OF MASON
CITY COUNCIL RESOLUTION NO, 2014-15
APPOINTMENT TO THE CEMETERY BOARD BY THE MAYOR
April 7, 2014

WHEREAS, the resignation of Joe Dean on November 18, 2013, created a vacancy on the

Cemetery Board; now

BE IT HEREBY RESOLVED, that the Mayor, with confirmation by the City Council, does hereby
appoint Norman Austin to the Cemetery Board of the city to fill the remainder of the unexpired term,
commencing April 7, 2014 and expiring on December 31, 2015,

RESOLUTION APPROVED UNANIMOUSLY

Resolution No. 2014-16 — Appointment to the Traffic Commission by City Council
MOTION by Brown, second by Droscha,
to consider Resolution No. 2014-16 read.
MOTION APPROVED UNANIMOUSLY

Resolution No. 2014-16 was introduced by Droscha and seconded by Mulvany.

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-16
APPOINTMENT TO THE TRAFFIC COMMISSION BY THE CITY COUNCIL
April 7, 2014

WHEREAS, the resignation of Larry Briggs on March 12, 2014, created a vacancy on the Traffic
Commission; now

BE IT HEREBY RESOLVED, that the City Council, of the City of Mason does hereby appoint Josh
Woodland to the Traffic Commission to fill the remainder of the unexpired term, commencing April 7,
2014 and expiring on December 31, 2014.

Mason City Council Minutes ' April 7, 2014
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RESOLUTION APPROVED UNANIMOUSLY

Motion - Street Closure - Memorial Day Parade
MOTION by Droscha, second by Bruno,
to approve street closures from 8:30 a.m., as follows: Bond Park to East Columbia Street,
south on Barnes Street, west on Ash Street, north on Jefferson Street, west on Maple
Street, to State Street, right on Columbia Street, into Maple Grove Cemetery and to waive
all fees.
MOTION APPROVED UNANIMOUSLY

Discussion—Ingham County Proposed Parks and Trails Millage

Discussion was held regarding the proposed parks and trails millage by Ingham County. A Task
Force committee has been created to investigate and determine if a Countywide millage question
should go forward on the November 4, 2014, ballot. A communication of the discussions from the
first meeting held on the topic was provided by Commissioner Vickers. It was stated that the City
and Commissioner Vickers has expressed concerns in regard to Ingham County recently
stopping services to certain County parks including Rayner Park located in the City of Mason.

UNFINISHED BUSINESS
Nane.

NEW BUSINESS

Bruno thanked Mayor Clark for keeping him apprised of Council business during his absence. A
brief discussion ensued regarding the new face of the city website, as well as security of the
videos on the site. McGinty stated that the city bears no responsibility to make Coungil meeting
videos accessible on the city website. Clark stated that Mr. Rasdale of Bad Brewing will need to
obtain three administrative street closures due to State filing deadlines.

CORRESPONDENCE
All correspondence was distributed

LIAISON REPORTS
+ Ferris informed Council regarding Tree Commission business

» Brown informed Council regarding the Sesquicentennial Committee business

COUNCILMEMBER REPORTS
None.

ADMINISTRATOR’S REPORT
Colburn informed Council regarding city business.

ADJOURNMENT
The meeting adjourned at 9:07 p.m.

Deborah J. Cwiertniewicz, City Clerk Leon R. Clark, Mayor
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04/17/2014 11:20 DM
User: TF
DB: Mason City

INVQICE APPROVAL BY INVOICE REPORT POR CITY OF MASCN

EXP CHECK RUN DATES 04/17/2014 - 04/23/2014
BOTH JOURNALIZED AND UNJOURNALIZED

Vendor Code

BOTH OPIN AND PAID
COUNCIL REPORT

MONDAY, APRIL 21, 2014
Vendor Name

Involca Date

Invoice Invoice Descrlpticn
GL Number GL Descripltion Amount
07400 BLUE CROSS BLUE SHIELD OF MICHIGAM
GH7029499710DVHCG0&02 MAY HEALTH TINS ~ CITY EXPENSE 04717172014
750-000.00~231.01% MAY REALTH INS ~ CITY EXPENSE 12,037.34
GH7029499DIVECOL MAY RETIREES HBEALTH INS ~ CITY EXPENSE 04/17/2014
101-855,00-874.001 MAY RETIREES HEALTH INS ~ CITY EXPENSE 7,378,57
VENDOR TOTAL: 19,415,091
05221 MCGINTY, HITCH, HOUSEFIELD, PERSON,
APRIL 2014 MARCH LEGAL FEES s 04/17/2014
101-266,00-826.000 MARCH LEGAL FERS 10,170,853
VENDOR '1'OT'AL: 10,170.63
05363 WOLVERINE ENGINEFRS INC
20140150 PROJ13-002 ~ 2013 LOCAL STREETS ENGINERRING: NORTH, CEDAR & 04/17/2014
202-451,00~970,211 2013 1.8, ENGINERERNG: NORTH,CEDAR, TEMPLE 5,783.00
20140152 CONSTRUCTION, INSPECTION & ENGINEERTING WELL H9 RAW WATER MAIN 04/17/2014
592~558,00-970,017 CONST, INSP & ENGINEER RAW WATER MAIN Wi9 11,087.50
VENDOR TOTAL: 16,870,50
TOTAL - ALL VENDORS: 46,457,04

I hereby certify that I have reviewed the above bills and expenses and to the

best of my knowledge and belief,

they cover expenditures of Cilty services and

materials and are within current budget appropriations.

Mart9m AT Colburn
City Administrator




CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 Agenda ltem: 8 (A)

AGENDA ITEM :
Resolution 2014-17—A Resolution to Accept Evans Street, Goodman Street, Price Street and
Ware Street as Public Streets

EXHIBITS
None

STAFF REVIEW
Department of Public Works

SUMMARY STATEMENT _

The City of Mason acquired title to Evans Street, Goodman Street, Price Street, and Ware
Street on October 15, 2012 and the Mason City Council accepted the streets and utilities in
the Summerwood Subdivision on August 20, 2012, by Resolution No. 2012-24. It is now
necessary to furnish certain information to the State of Michigan to place these streets within
the City of Mason Streets System for the purpose of obtaining funds under Act 51, PA. 1951
as amended.

The attached plot plan gives the exact location of the streets, all of which are located within
a City right-of-way and under control of the City. All four streets are public streets, are
accepted into the City of Mason Local Street System and were open to the public on
October 15, 2012.

RECOMMENDED ACTION
Move to approve Resolution 2014-17.




Infroduced.:
Second:
CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-17

A RESOLUTION TO ACCEPT EVANS STREET, GOODMAN STREET,
PRICE STREET AND WARE STREETAS PUBLIC STREETS

April 21, 2014

WHEREAS, the City of Mason held a regular meeting in the Council Chambers of City Hall on April
21, 2014; and

WHEREAS, the City of Mason did acquire title to Evans Street, Goodman Street, Price Street, and Ware
Street on October 15, 2012; and

WHEREAS, the Mason City Council did accept the streets and utilities in the Summerwood Subdivision
on August 20, 2012, by Resolution No. 2012-24; and

WHEREAS, it is necessary to furnish certain information to the State of Michigan to place these streets
within the City of Mason Streets System for the purpose of eobtaining funds under Act 51, PA. 1951 as
amended; now

Therefore Be It Resolved,

1. That the center line of said street is described as: see attached plot plan.

2, That said streets are located within a City right-of-way and is under the control of the City
of Mason.

3. That said streets are public streets and are for public street purposes.

4, That said streets are accepted into the City of Mason Local Street System and were

open to the public on October 15, 2012.

Yes
No
CLERK'S CERTIFICATION | hereby certify that the foregoing is a true and accurate copy of a

resolution adopted by the Mason City Council at its regular meetlng on April 21, 2014, the original of
which is part of the Councils minutes,

Deborah J. Cwiertniewicz, City Clerk
City of Mason, Ingham County



For:

Summerwood Real Estale
Development Group, LLC
2337 Hunter Road
Brighton, M 48114
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PLOT PLAN

ROAD DEDICATION (COLUMBIA ROAD, GQODMAM, WARE, PRICE, GUERRIERO & EVANS STREET):

A parcel of land I the Northeast 1/4 of Section 7, T2N, RiW, Vevay Townshlp, Ingharn Ceounty,
Michigan, the boundary of said porcel described as: Commencing at the Mortheost corner of sgid
Section 7, thence N8245"11"W clong the North llne of sold Section 7 o distance of 990.00 fest;
thence S00'03'33"€ along the West line of Coventry Woods Condominlum a as recorded In Liber
2806, Page 158, inghom County Records 33.00 feet to the South line of Columbig Road ond the
point of beginning of this description; thence continuing S0O'03'S3"E 17.00 feet; thence NBI4511"wW
porolie! .with said North line 0.89 feet; thence Southwesterly 216.50 feet along a curve 1o the right,
sald curve having o radius of 183,00 feet, a deltc angie of 57°47'05" and o chord length of 204,09
feet bearing 539'28'10°W, thenve SO0D3'53"E 1114.14 feet; thence NBU46"3"W 68.00 feet; thance
NOC'03'53"W 120.00 feet; thence NB9'46"13"W 377.51 fest: thence Northwesterly 42.81 fest along a
curve to the right, sold curva having a rodius of 183.00 feet, u dela angle of 13'24'12" ond a
chord length of 42.71 feet bearlng NB3I'04'07"W; thence Northeosterly 70.54 fest along a curve to
the left, sald curve hoving a radius of 183.00" feet, a delta angle of 22°05'07" and a chord length
of 70,10 feet beoring M29".3'03"E; thence Southeasterty 8.45 feat along 4 curve ta the lefl, said
curve having a radius of 117.00 feet, a delta angle of 4'08'24” ond a chord length of 8,45 fest
bearing S87'42'01°E; thence $83'46'13"L 377.17 feat; thence NOO'03'53"W 920.27 fsel; ihance
NIT13'37"E 67.23 feel; thence Northsosterly 166.72 fest along o curve tc the left, said curve
having ¢ rodius of 117.00 feel, o delto ongle of 81°38'43" and o chord length of 152.87 feet
bearing N49'25'27"E; thenee NOO"14'49"E 17.00 feet to seid South fine of Columbia Rood; thence
S88'45'11"E 67.24 feet to the point of beginning; Also a parcel of land in the Mortheost 1/4 of
Seclion 7, T2N, R1W, Vevay Yownship, Ingham County, Michigen, the bouridory of sald parcet
describad 6s: Cornmencing ot the Northeost corner of sald Section 7; thence N88'45"11"W dlong the
North line of soid Section 7 o distonce of 990.00 feet! thense SCOOA53"E 33.00 feel lo the Sauth
llne of Ceiumbla Road; thence NB82'45'11"W along soid South line B7.24 faet to the point of
beginning of this description; thence S0014°48"W 17.00 feet; thence N89'4511°W parallel with said
North line 633.98 feet; thence Southeasterly 166,72 feet olong o curve ic the lett, sald curve
heving o'radius of 117.00 feet, o delic cngle of 81°38'42" ond o .chord length of 152.97 feet
bearing S48°G5'50"E; thenca SBY'45'11"E parallel with sald North line 402.46 fest; thence
S1I3'37"W 67.23 feet; thence M8245'11"W parallel with sald North line 375.13 Teet; thence
SOC"18"W B63.02 fesl; thence Southwasterly 130,55 feet aleng a curve to the right, said curve
having a radius of 183.00 feet, o delte sngle of 40'52'31” and a chord iength of 127.80 feet
bearing 520°27'32"W; thence 540°83'47"W 1.60 feet; thenca Southwesterly 68.40 feet olong o curve
to the left, said curve hoving a redius of 167.00 feet, a delic ongle of 23'28'07" and o chord
length of 67.63 feet bearing S29°09°44"W: thence West 68.23 feel: thence Mortheosierly 79.18 feat
oleng o curve to the right, sold curve having a radius of 233.00 fest, o delto angle of 19°28"11"
and o chord length of 78.80 feet beoring N22°07'51"E; thence N89'58'44™W 7G.47 feet; thence
NOO'01"16™E 66,00 feel; thence SHU'SE'44"E 3,83 feet; thence Southeasterly 22.94 feet olong a
curve {o the right, said curve having o rodius of 1B83.00 feet, o delto angle of 7°10°'58" and o chord
fength of 22.93 feet bearing S86°23'15"E; thence Northeasterly 43.77 feet along 4 curve to the laft,
said curve hoving a radlus of 117.00 feef, o delta sngle of 21°26'04” ond a cherd length of 43.5i
feet bearing N10'44'18"E; thence NOO'0i'16"E 609.68 feet; thence NBOQ'SS'44"W 130.B0 feet; thence
NOQ'01'16"E 66.00 feel; thence S89'58'44"E 130.50 feet; thence NOO'Qi"16"E 195.00 fest: thence
Northwestariy 218.22 feel olong u curve to the right, said curve having o rodlus of 183.00 fest, a
delta ongle of 68198 and o chord length of 205.52 fest beoring N3514'40°W; thence
NB82'45"11"W parallel with said North line 0,73 feat; thence "NCO'GIIE"E 17.00 feet to said South line
of Columbia Road; thence SBS'45M1"E along sold South line 701.22 feet to the point of beginning;

soid pareel containing 5.B2 acres rmore or less; sold parcel subject to all sosernents and
resirictions if any.

CURVE TABLE
CURVE | LENGTH [ RADIUS DELTA CHORD BEARING
1 215.40° | 18300 B7°47708" 204.08" | S3g'28'10"W
2 42.81° | 183.00° 1324 12" 42.71° NB304'07"W
3 70,54 | _183.00° 22'05'07" 7010 NZ9TI 03"
4 g.48' 157.00° |~ 4708'24" 8.45 S8T42'D1°E
G 166.72" | 117.00' BL 38 43" 152,97 | N4v'p827°E
5 168.72' 1. 117.00" B1'38"42" 152.97' | S48'65'50"E
7 130.58' | 183.00' 4Q527 51" 127,80 | 52007'32"W_ |
8 6R.40° | 187,00' 232807 §7.83" S29°09'44"W
8 79,18 | 233.00° 19'281)1" 78.80' N2207°5:°E
10 22.84" | 18300 719'58" 22,93 586'23'15"E
1i 43,77 1 117.00" 21'25'04" 43.51' M1Q"44" 8"
.12 21822 | 183,00 531818" 205.52° | N3gv4'40"W

KYES ENGINEERING
ROAD CENTERLINE LENGTHS (s KEBS, INC. srvan o sumars

ROAD NAME LENGTH

2118 HASLETT ROAD, HASLETT, M| 48840
GOODMAN STREET 8736 L.F.

PH. 517-338~1014 FAX, 517-139-5047

1
WARE, STREET 1140.7 LF 13432 PRESTON DRIVE, MARSHALL, Mi 48068
. PH. —~7H§ — X 781 -

EVANS STREET 8050 Lr H. 268-78i—0800 FAX, 260~781-D805
PRICE STREET 1098.1 LF. DRAWN BY  KDB SECTIOR 7, T2N, RiW
CUERRIERD, = -
UERRIERO. STREET | 163.8 LF. FIELD WORK BY oo 108 HUMBER:

SHEET 2 oF 2 85438.PLT 1




CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 ‘ Agenda Item: 8 (B-D)

AGENDA ITEMS
» Resolution 2014-18—A Resolution to Adopt the City of Mason Community Development
Block Grant (CDBG) Rental Rehabilitation Program Guidelines
* Resolution 2014-19—A Resolution to Adopt the City of Mason Section 3 Policy and
Handbook
* Resolution 2014-20—A Resolution to Adopt the City of Mason Fair Housing Policy

EXHIBITS
e City of Mason Community Development Block Grant (CDBG) Rental Rehabilitation
Program Guidelines
« City of Mason Section 3 Policy and Handbook
« City of Mason Fair Housing Policy

STAFF REVIEW
Administration

SUMMARY STATEMENT

The City of Mason is working with the Michigan State Housing Development Authority
(MSHDA), and the Michigan Economic Development Corporation (MEDC) to obtain grant
funding to rehabilitate the properties at 124 and 140 E. Ash Street. As part of the grant
application process, new policies and guidelines must be in place, including Community
Development Block Grant (CDBG) Rental Rehabilitation Program Guidelines, a Section 3
Policy and Handbook and a Fair Housing Policy. These new guidelines/policies are outlined
below:

Community Development Block Grant {CDBG) Rental Rehabilitation Program Guijdelines
These guidelines are intended to set forth the policies and identify the priorities of the City of
Mason’s Community Development Block Grant (CDBG) Rental Rehabilitation Program
(Program). These Guidelines set forth the format that will cover general poiicies of the
Program. The primary emphasis of this Program is to provide safe, decent, sanitary, and
affordable rental housing to lower income residents of the City of Mason within the targeted
Downtown Development Area. Financial assistance will be provided to eligible landlords to
upgrade existing rental units or rehabilitate vacant space into rental units by improving energy
efficiency, repairing health and safety deficiencies, and improving basic livability standards.




Section 3 Policy and Handbook

Section 3 of the Housing and Urban Development Act of 1968 is a legislative directive that
requires recipients of government financial assistance from the United States Department of
Housing and Urban Development (HUD) for housing and community development programs to
provide economic opportunities to low- and very low-income persons (regardless of race or
gender).

Section 3 is activated when construction and rehabilitation projects create the need for new
employment, contracting, or training opportunities. Recipients and contractors are not required
to hire Section 3 residents or award contracts to Section 3 business concerns other than what
is needed to complete a covered project. Recipients and contractors should, though, attempt
to meet the required numerical goals for hiring and retaining low- and very low-income
persons. If the expenditures of the project do not result in new employment, contracting, or
training opportunities, the requirement of Section 3 is not activated. Nevertheless, the
recipient and its contractors are required to submit Section 3 report information explaining this.

Fair Housing Policy

The Fair Housing Policy confirms that the City of Mason is committed to fair housing and will
work aggressively to ensure that the City of Mason’s housing developments comply fully with
all state, federal, and local fair housing laws. This policy designates Martin Colburn as the
appointed fair housing contact person.  This policy establishes the requirement of a Fair
Housing Log, which will be maintained by the City of Mason and will disclose information
regarding any and all fair housing concerns and their outcomes. Fair housing issues identified
in the community, such as in the newspaper, will be recorded in the log. Persons wishing to
file a housing related complaint or concem will be referred to the Michigan Department of Civil
Rights, HUD, and their local Fair Housing Center. Persons wishing to file a complaint or
concemn that is employment related will be referred to the Equal Employment Opportunity
Commission and the Michigan Department of Civil Rights. Martin Colburn will notify MSHDA if
a complaint or concern is filed.

RECOMMENDED ACTION
Move to Approve Resolutions 2014-18, 19 and 20.




Introduced:
Second:

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-18

RESOLUTION TO ADOPT THE CITY OF MASON COMMUNITY DEVELOPMENT
BLOCK GRANT (CDBG) RENTAL REHABILITATION PROGRAM GUIDELINES

April 21, 2014

WHEREAS, the City of Mason is working with the Michigan State Housing Development
Authority (MSHDA), and the Michigan Economic Development Corporation (MEDC) to
obtain grant funding to rehabilitate the properties at 124 and 140 E. Ash Street; and

WHEREAS, as part of the grant application process, new policies and guidelines must be
in place, inciuding Community Development Block Grant (CDBG) Rental Rehabilitation
Program Guidelines; and

WHEREAS, these guidelines are intended to set forth the policies and identify the
priorities of the City of Mason's Community Development Block Grant (CDBG) Rental
Rehabiiitation Program (Program) and set forth the format that will cover general policies
of the Program; and

WHEREAS, the primary emphasis of this Program is to provide safe, decent, sanitary, and
affordable rental housing to lower income residents of the City of Mason within the
targeted Downtown Development Area; and

WHEREAS, Financial assistance will be provided to eligible landlords to upgrade existing
rental units or rehabilitate vacant space into rental units by improving energy efficiency,
repairing health and safety deficiencies, and improving basic livability standards.

BE IT HEREBY RESOLVED, that the Mason City Council of the City of Mason approves

adopting the Community Development Block Grant Rental Rehabilitation Program
Guidelines.

Yes: ()

No: ()

CLERK’S CERTIFICATION: | hereby certify that the foregoing is a true and accurate
copy of a resolution adopted by the City Council at its regular meeting held Monday, April
21, 2014, the original of which is part of the City Council minutes.

Deborah J. Cwiertniewicz, City Clerk
City of Mason
Ingham County, Michigan



CITY OF MASON
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
RENTAL REHABILITATION PROGRAM

PROGRAM GUIDELINES

March 2014

Prepared by

City of Mason
201 W, Ash Street
Mason, MI 48854

(517) 676-9155




L. GENERAL PROVISIONS

These PROGRAM GUIDELINES (Guidelines) intend to set forth the policies and
identify the priorities of the City of Mason’s Community Development Block Grant
(CDBG) Rental Rehabilitation Program (Program). These Guidelines set forth the
format that will cover general policies of the Program. However, the Program
Administrator (Administrator), with the approval of The City of Mason (City) and
the Michigan State Development Authority (MSHDA), may waive or modify the
requirements in individual cases based upon unforeseen circumstances. The City may
also revise any of the parameters in this document to further the intent of the Housing and
Community Development Act of 1977 as amended. Federal legislation and
implementation regulations have been developed and have been integrated into this
Program to protect the integrity of such policies.

A, GOALS

The primary emphasis of this Program is to provide safe, decent, sanitary, and affordable
rental housing to lower income residents of the City of Mason within the targeted
Downtown Development Area. Financial Assistance will be provided to eligible
landlords to upgrade existing rental units or rehabilitate vacant space into rental units by
improving energy efficiency, repairing health and safety deficiencies, and improving
basic livability standards.

B. SOURCES OF FUNDS
1. MSHDA FUNDS

MSHDA has supplied CDBG funding that will help facilitate rehabilitation of rental units
and second story vacant spaces into rental units in the target area. These funds will be
loaned to eligible landlords at 0% interest for 5 years and then forgiven if landlords
comply with all MSHDA and City requirements. Maximum MSHDA funding for each
dwelling unit being rehabilitated is $40,000. Apartments which have been rented in the
past five (5) years may only receive up to $25,000.

2. PROPERTY OWNER

All property owners are required to provide a minimum of 25% of total project cost.
C. PROPERTY OWNER AND RENTAL UNIT REQUIREMENTS

1. PROPERTY OWNER QUALIFICATIONS/INFORMATION

a. MSHDA funded this program for a downtown targeted area only. Any unit to be
considered must lie in designated targeted downtown area.

b. Proof of Deed or land contract in property owners name (if land contract, a letter
from holder that they will sign the mortgage/lien agreement).
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¢. Documentation showing that all property taxes on property to be rehabilitated are
current and paid in full.

d. Documentation showing that appropriate (MSHDA approved) levels of property
insurance are current and paid.

e. Documentation of most recent three (3) months owner paid utilities for units to be
rehabilitated (if applicable).

f. Prior to signing mortgage, property owner must submit required matching funds to
The City to be utilized on approved project.

g. Any other documents required by the City, or MSHDA

2. NUMBER OF UNITS ELIGIBLE

All units rehabbed will be identified with proof of owner match prior to grant submittal
and/or request for grant amendment due to increased interest.

3. LEVEL OF IMPROVEMENT

Upon completion of the rehabilitation, the dwelling units shall meet local building codes
along with Federal Housing Quality Standards (HQS) and MSHDA Moderate
Rehabilitation Standards, This includes plumbing, heating, electrical and structural
components, all of which must be completed by licensed and insured contractors. There
is no property owner labor or work allowed in rehabilitation process. All materials,
equipment, fixtures, and building supplies utilized in the program will be moderately
priced but durable in quality. Rehabbed units will be re-inspected after three years of
completion to assure conditions are being maintained to previously mentioned codes.

4. FINANCIAL FEASIBILITY

Following rehabilitation the dwelling units must be able to financially support
themselves. In addition all debt service, property taxes, insurance and utilities (those paid
by property owner) must be current prior to the CDBG Rental Rehabilitation Pro gram
mortgage being signed and the rehabilitation commenced.

D. APPLICATION PROCESS
1. PROPERTY OWNER PARTICIPATION

a. Full application completed.

b. Notice sent to tenant (s) that Federal funds have been applied for

c. Application reviewed and approved by Administrator

d. Initial inspection by Administrator that could include City inspector.

e. Preparation of bid specifications and cost estimates

f.~ All Lead Based Paint Assessments and Asbestos Surveys will be paid for up front
by owner of property. Funds for LBP Assessments will be applied to owner’s
matching funds.

g Meeting between Administrator and property owner to finalize project



2. RESIDENT PARTICIPATION

Residents are the central aspect of this Program and their participation is required in
completing the application process. Consequently, residents (18 years and older)
occupying dwelling units under consideration for this Program will be required to submit
a confidential form and written evidence (payroll evidence, etc.) as part of the Program
application. Residents with income in excess of the MSHDA guidelines may result in
disqualification of the dwelling unit from the Program. Resident income will be verified
for the initial occupant of units completed. Property owner is responsible for notifying
the City when a rehabilitated unit becomes vacant.

3. RESIDENT NOTIFICATION

Program regulations require notifications be sent to all residents in selected units
regarding lead based paint hazards and displacement. It is the intent of this Program that
no resident be required to re-locate (displaced) to another dwelling unit during the
rehabilitation of their unit, and that such event may result in the disqualification of the
unit from the Program. However if all parties involved agree that displacement is
necessary, all associated costs shall be in accordance with the Federal Uniform
Relocation Act and shall be the sole responsibility of the property owner,

NOTE: Property owners cannot elect not to renew a lease or evict a resident due to
upcoming rehabilitation work. This would constitute displacement and resident would be
entitled to relocation benefits.

4. RESIDENT APPLICATION

'The property owner of rehabilitated units will have application packets for distribution,
Completed application packets must be given to the property owner and the property
owner will then forward all documents to the Third Party Administrator for verification
and approval. Once approved, the Third Party Administrator will notify the property
owner who will then notify the potential tenant. Applicants will be chosen on a first
come, first qualified basis.

E. MORTGAGE REQUIREMENTS
1. LEINS ON PROPERTY

MSHDA requires a lien be placed on any property approved for rehabilitation. A 0%
interest mortgage will be signed and if propeity owner keeps apartments affordable and
complies with all other MSHDA and City requirements, the loan will be forgiven after 5
years. If property is sold during the 5 year term, the new property owner may either pay
back the entire amount of the loan removing the rent restrictions; or, may continue the
affordability requirements for the remaining period of time and not repay the assistance.

F, AFFORDABILITY REQUIREMENTS
4



1. PERIOD OF AFFORDABILITY

For a period of five (5) years following the signing of the mortgage and completion of the
rehabilitation project, 51% of all units rehabilitated (1of 1, 1 of 2, 2 0of' 3 etc.) must be
occupied by residents whose income is at or below 80% of the area median income and
rents shall be regulated in accordance with MSHDA and City requirements.

2. RESIDENT INCOME LIMITS

The maximum household income for families residing in rental units prior to the unit
being rehabilitated or upon vacancy and re-renting shall not exceed the following as
determined by MSHDA (limits subject to annual review and adjustment):

Current Income Limits by Household Size
1 2 3 4
$37,000 $42,250 $47,550 $52,800

3. RENTAL RATES

Property Owners may not increase the rent on units in the Program from the pre-
rehabilitation rent for a minimum of one year after the rehabilitation has been completed.
After one year has passed a maximum 10% per year rental increase is allowed during the
affordability period if increase does not cause rental charge to exceed Fair Market Rent
for Ingham County.

Current Rent Affordability “Guideline”

Number Fair Market Rent
Of Bedrooms (including utilities)
Efficiency $503
1 $641
2 $797
3 $1,060

NOTE: These rates are estimates only. In the event the tenant is responsible for payment
of a portion or all of the utilities these rental rates will be lowered in accordance with
MSHDA guidelines. The Administrator will accurately calculate rents for each project
individually.

4, TERM OF LEASE

To be fair to both landlord and resident, a lease that guarantees the monthly rental charge
for 1 year and only calls for eviction in cases of just cause is required. NOTE: Just causes
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arc generally, failure to pay rent, cause excessive disturbance to other residents, damage,
ete. Month to month leases are allowed if monthly rental charge is guaranteed for 1 year
term.

G, CONTRACTORS
1. CONTRACTOR REQUIREMENTS

All contractors interested in participating in the Rental Rehabilitation Program must be
determined eligible by the City/Administrator. Required items include, current State of
Michigan contractor’s license, active property/liability/workman’s compensation
insurance, proper lead abatement certification if applicable and list of current references
(similar jobs completed within past 12 months preferably). Proof of insurance must be
submitted to the Administrator/City for validation, Contractors are also responsible for
obtaining all necessary permits on any project they are selected for.

2. INSURANCE
Contractors will be required to carry the following insurance coverage:

a. Workers Compensation equivalent to Compensation Law of the State of
Michigan.

b. Comprehensive General Liability Insurance for contracts under $35,000 a
minimum of $500,000 per occurrence Combined Single Limits (Bodily
Injury/Property Damage), and for contracts over $35,000 a minimum limit of
$1,000,000 Combined Single Limits (Bodily Injury/Property Damage).

c. Comprehensive Automobile Liability Insurance for contracts under $35,000
a minimum of $300,000 per occurrence Combined Single Limits (Bodily
Injury/Property Damage, and for confracts over $35,000 a minimum limit of
$1,000,000 Combined Single Limits (Bodily Injury/Property Damage).

d. Contractor shall furnish a Certificate of Insurance to the City prior to
commencing consiruction. Such Certificate shall include a thirty (30) day

notification of cancellation or material change in the policy.

Contractors shall provide the City with a certificate naming the City as an additional
insured party.

3. CONTRACTOR LIST

The Administrator shall solicit confractors as to their qualifications and interest in
participating in the Program. The City will maintain a listing of interested contractors,
which shall be available for review.

4. CONTRACTOR SELECTION

The Administrator shall make available qualified contractor listing for property owner
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review, Property owners may solicit bid from a contractor not on qualified listing as long
as contractor will qualify with the Administrator/City before bid walk thru takes place.
Property Owner is required to solicit a minimum of three (3) bids from qualified
contractors. With City approval two (2) bids may be allowed if unforeseen circumstances
exist (lack of participation by qualified contractors, etc.).

5. BID PROCESS

Bid documents and specifications shall be prepared by the Administrator and approved
by property owner. Bids will be taken on specified date usually 14-21 days after
contractors participate in project walk thru. All Bids must be sealed, date and time
recorded. Bids will be opened publicly and recorded.

The property owner shall select the contractor. In the event the property owner awards
the contract other than to the lowest responsible bidder (as determined by the
Administrator), the property owner must pay the difference between the selected bidder
and the low bidder.

The property owner and the contractor shall execute a Rental Rehabilitation Program
Contract acceptable to the Administrator and furnish a signed copy to the Administrator,
No CDBG funds will be expended on a project until a signed contract has been furnished
to the Administrator.

All Bidders will be notified of the results of the bid by letter indicating whether their bid
was accepted or not accepted. If the contractor’s bid was not accepted, the letter will
indicate which bidder received the award.

6. PRE-CONSTRUCTION MEETING

A pre-construction meeting shall be held between the contractor, property owner, and
Administrator staff prior to commencement of construction, At this meeting, the parties
shall review specifications to be completed, construction procedures, expected
construction standards, and concerns of any party.

7. NOTICE TO PROCEED

Upon completion of all necessary documentation and all construction issues have been
addressed, the Administrator and property owner shall issue a “Notice to Proceed” to the
contractor. No worl on the project shall commence until the “Notice to Proceed” has
been issued.

8. WORK PERFORMANCE

The selected contractor shall begin work within thirty (30) days after signing the contract.
The contractor and/or the Property Owner shall notify the Administrator of any
difficulties during the performance of the work; however the contract is between the
property owner and the contractor and they are responsible for resolving any issues
to the satisfaction of the Administrator in accordance with MSHDA regulations
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prior to any payment. Once work on a project begins the contractor is expected to work
on project until all work is completed as scheduled with Property Owner and City.
Projects should be completed within 90-120 days, unless otherwise specified,

9. PAYMENTS TO CONTRACTORS
The following payment schedule shall apply to all program projects.

= 25% initial payment upon signing contract (funding provided by Property Owner)
= Payment equal to 50% of the total contract upon completion of 50% of the work
as determined by Administrator and Property Owner.
= Payment equal to 75% of the total contract upon completion of 75% of the work
as determined by Administrator and Property Owner,
» 25% balance upon completion of work, final inspections completed and
Certificate of Occupancy issued by the Building Official.
v" Property Owner must sign Final Acceptance Form
v" Contractor must provide a signed Final Invoice, Release of Liens, Permits,
Occupancy Notice, Subcontractor information form and Warranty for final
payment.
All work shall be guaranteed for minimum of 24 months.

10. CHANGE ORDERS

Any and all change orders to the approved bid specifications shall be signed by the
Property Owner, contractor, and Administrator prior to implementation.

NOTE: No work other than those specified in bid specifications shall take place in rental
units being rehabilitated during term of contract between Property Owner and contractor.

H. OTHER TERMS AND CONDITIONS
1. CONFLICT OF INTEREST

No elected City Official or immediate family member, or employee directly involved in
administering the CDBG program, or immediate family member, is eligible to benefit
directly from CDBG funds. Applicants who are employed by the City or who are related
to a member of the City staff or the City Council shall disclose their relationship on their
application, and the applications shall be submitted to MSHDA for final approval. No
CDBG funds will be advanced without prior MSHDA approval of the application.

2. NON — DISCRIMINATION

No person shall be denied assistance based upon race, color, creed, religion, national
origin, sex, marital status, reliance on public assistance, age, disability, or familial status.

3. CONFIDENTIALITY

The Program shall comply with MSHDA confidentiality practices in its transactions with
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all applicants and their residents.
4. FILES

The Administrator shall be responsible for establishing a permanent file for all approved
applications and insuring that all necessary documents are inctuded in the applicant’s
permanent file. All files will then be given to the City. A permanent file may be
destroyed three (3) years after the loan closeout date from MSHDA. Applications which
are declined or canceled shall be destroyed after three (3) years.

5. DECLINED APPLICATIONS

The Administrator shall notify in writing any applicant who submits a written application
for CDBG rental rehabilitation funds and is declined, and advise the applicant of the
reason for the decision,

6. LEAD BASED PAINT

All areas of a building/apartment that are being considered for funding in this Program
will be inspected for lead based paint as required by MSHDA. All expenses incurred will
be added to the cost of the rehabilitation,

7. ASBESTOS

Any structure which contains friable asbestos materials shall only be eligible to receive
CDBG funds after an inspection and cost estimate for abatement performed by a licensed
asbestos abatement contractor is provided to the Administrator. The cost of the inspection
and estimate shall not be paid from CDBG funds,

8. HISTORICAL PROPERTY

The State Historic Preservation Office (SHPO) shall be notified of all potential projects
in which the structure is 50 years of age or older, This is to assure compliance with all
Federal and State regulations concerning rehabilitation of historic properties,

9. CHECKLISTS

The Administrator shall be responsible for preparation of an Environmental Checklis t,
Local Building Code Inspection Form, Historical Significance Response Sheet (if
necessary), Lead Based Paint Certification Form, Noise Attenuation Checklist, and
any other checklist required by MSHDA, and shall be placed in the applicant’s
permanent file,

10. BID PROPOSAL

The Administrator shall be responsible for preparation of the Bid Proposal and advising
the property owner of contractors who have expressed an interest in bidding on the
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project. The property owner may solicit a licensed contractor who meets Program
requirements and ask them to bid once they are approved by Administrator,

11. DISABLED, FEMALE, AND MINORITY CONTRACTORS

The Program shall actively solicit participation of disabled, female and minority
contractors. The Program shall annually obtain a list of contractors in these categories
doing business in the immediate area and invite them by letter to participate in the
Program. Advertising will encourage their participation and give notice that the City of
Mason is an Equal Opportunity Employer.

12. CONTRACTOR PERFORMANCE

If documented complaints are filed against a contractor, the City may use discretion in
removing the contractor from the list of eligible contractors. Repeated sub-standard
performance of work by a contractor which is documented by the Administrator,

Building Inspectors, Bureau of Occupational and Professional Regulation, or Michigan
Department of Licensing and Regulatory Affairs may result in the contractor’s
ineligibility to participate in the Program. The Administrator shall notify the contractor of
this action in writing after Council approval.

12a. CONTRACTOR RE-INSTATEMENT

If a contractor is determined to be ineligible to participate in the program, he/she will
have the right to request re-instatement by providing proof to the Administrator that the
issues of performance that lead to becoming ineligible have been corrected. Along with
this documentation of proof, said contractor must provide three (3) references from
clients/customers that they have performed contractor duties with since the determination
of ineligibility for the Administrator to review and provide to Council for final
determination,

13. SECTION 3

The purpose of Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C.
1701u) (Section 3) is to ensure that employment and other economic opportunities
generated by certain HUD financial assistance shall, to the greatest extent feasible, and
consistent with existing Federal, State and local laws and regulations, be directed to low
and very low income persons, particularly those who are recipients of government
assistance for housing, and to business concerns which provide economic opportunities to
low and very low income persons. The contractor awarded the project will be expected
to follow Section 3 compliance and will be provided documentation pertaining to Section
3 upon contract signing,

I. COMPLAINT RESOLUTION

The Program shall comply with MSHDA approved methods for resolution of complaints
and problems.
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1. REVIEW COMMITTEE

The City shall appoint a Complaint Review Committee consisting of no less than three
(3) members. One member must have building/construction expertise; one member must
be a homeowner; one member must be a representative of the City, Committee members
shall be appointed for a period of no less than one year and shall receive no compensation
from the Program. The Administrator or Administrator staff shall not be appointed to the
Committee.

2. COMPLAINT RESOLUTION PROCEDURE

The following Complaint Resolution Procedure shall be adopted to resolve all complaints
by applicants or between parties participating in the Program. The Administrator shall
notify the contractor and property owner of the procedure prior to the commencement of
the project should the contractor or owner not be able to resolve a problem.

a. Any party applying for or participating in a rehabilitation project administered by the
Program may file a written complaint to the City giving a detailed
description of the complaint. The City shall provide a copy of the complaint
to the party against which the complaint is written, If the complaint is against the
City, the City shall convene a meeting of the Complaint Review
Committee at the earliest date convenient to all parties.

b. The City shall investigate the complaint and respond in writing within
fifteen (15) working days to both parties of the recommended resolution of the
problem.

c. Bach party shall review the recommendation and respond in writing within fifteen (15)
working days to the City of their decision on the resolution recommended.
The City will attempt to mediate any unresolved issues between the parties.

d. If the issue cannot be resolved between the parties and City, the
City shall convene a meeting of the Complaint Review Committee at the
earliest date convenient to all parties.

e. The Complaint Review Committee, consisting of no less than three members in
attendance, shall review all written documents and hear verbal arguments by the
parties. The complaint Review Committee will make a decision during the meeting on
the resolution of the complaint unless it is determined that additional information is
required and it is necessary to reconvene the Committee for final decision at a later

date. The City shall advise the parties in writing of the Committee’s decision.

f. If the parties do not accept the decision of the Complaint Review Committee, the
City shall advise the partics in writing that they shall be required to
participate in a Dispute/Resolution Program. The costs of participation in the
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Dispute/Resolution Program shall be at the expense of the parties in the dispute.

g. 1f mediation 1s unsuccessful and all of the above procedures have been adhered to and
properly documented, the issue may be referred to the MSHDA Community
Development Division staff for final decision.

3. DISCRIMINATION

A person claiming discrimination based upon race, color, creed, religion, national origin,
sex, marital status, reliance on public assistance, age, disability, or familial status by the
Program may file a complaint with the City of Mason’s Complaint Review Committee,
the Michigan Civil Rights Commission, or the local Fair Housing Center or HUD.

J. PROGRAM ADMINISTRATION
1. THIRD PARTY ADMINISTRATOR

The Program will be administered by a MSHDA approved Third Party Administrator
with oversight provided by the City of Mason. The City through the City Council is
responsible to oversee the implementation and administration of the Program. Long term
objectives include assuring City compliance with service to disadvantaged populations,
assisting with outreach to groups for disadvantaged citizens, and advocating on behalf of
these groups.

2. APPROVAL AUTHORITY

Sole approval of a rehabilitation project using CDBG funds shall rest with the City taking
into account a recommendation of the Third Party Administrator. The Administrator or
City may consult with MSHDA and/or City and State Building Inspectors as needed
before approval is granted.

3. GRANT AGREEMENT

The Program shall comply with alt requirements and conditions contained in the Grant
Agreement between the City and State of Michigan. If a violation of the Agreement
occurs, the Administrator shall immediately notify the City Manager of Mason, and the
MSHDA Community Development Division.

4. MSHDA HOME/CDBG COMPLIANCE GUIDE

The Program shall comply with the procedures and requirements contained in the
MSHDA-HOME/CDBG GUIDE (MSHDA Guide) and any subsequent revision recetved
by the Program. The provisions contained in the MSHDA Guide shall be incorporated in
the Program Guidelines.

5. MSHDA POLICY BULLETINS

The Program will comply with MSHDA Policy Bulletins, Also, any subsequent policies
12



hereafter implemented by MSHDA.
6. MSHDA ENVIRONMENTAL REVIEW PROCEDURAIL GUIDE

The Program shall comply with MSHDA Environmental Review Procedural Guide. Any
subsequent revisions hereafter implemented by MSHDA, shall be adopted as required.
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Introduced:
Second:

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-19

RESOLUTION AUTHORIZING THE CITY OF MASON TO ADOPT THE
SECTION 3 POLICY AND HANDBOOK

April 21, 2014

WHEREAS, the City of Mason is working with the Michigan State Housing Development
Authority (MSHDA), and the Michigan Economic Development Corporation (MEDC) to
obtain grant funding to rehabilitate the properties at 124 and 140 E. Ash Street; and

WHEREAS, as part of the grant application process, new policies and guidelines must be
in place, including a Section 3 Policy and Handbook; and

WHEREAS, Section 3 of the Housing and Urban Development Act of 1968 is a legislative
directive that requires recipients of government financial assistance from the United States
Department of Housing and Urban Development (HUD) for housing and community
development programs to provide economic opportunities to low- and very low-income
persons (regardless of race or gender); and

WHEREAS, Section 3 is activated when construction and rehabilitation projects create the
need for new employment, contracting, or training opportunities; and

WHEREAS, recipients and contractors are not required to hire Section 3 residents or
award contracts to Section 3 business concerns other than what is needed to complete a
covered project, however recipients and contractors should attempt to meet the required
numerical goals for hiring and retaining low- and very low-income persons; and

WHEREAS, if the expenditures of the project do not result in new employment,
contracting, or training opportunities, the requirement of Section 3 is not activated.

BE IT HEREBY RESOLVED, that the Mason City Council of the City of Mason approves
adopting the Section 3 Policy and Handbook.

Yes: ()
No: ()

CLERK’S CERTIFICATION: | hereby certify that the foregoing is a true and accurate
copy of a resolution adopted by the City Council at its regular meeting held Monday, April
21, 2014, the original of which is part of the City Council minutes.

Deborah J. Cwiertniewicz, City Clerk
City of Mason
Ingham County, Michigan



City of Mason

Section 3 Policy and Handbook

(Adopted )
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Introduction

Section 3 of the Housing and Urban Development Act of 1968, as amended, is a legislative
directive that requires recipients of government financial assistance from the United States
Department of Housing and Urban Development (HUD) for housing and community
development programs to provide economic opportunities to low- and very low-income
persons (regardless of race or gender). These economic opportunities include, but are not
limited to, providing preference in new employment, training and contracting opportunities of
low- and very low-income persons.

Section 3 is activated when construction and rehabilitation projects create the need for new
employment, contracting, or training opportunities. Recipients and contractors are not
required to hire Section 3 Residents or award contracts to Section 3 Business Concerns other
than what is needed to complete a covered project. Recipients and contractors should,
though, attempt to meet the required numerical goals for hiring and retaining low- and very
low-income persons. If the expenditures of the project do not result in new employment,
contracting, or training opportunities, the requirement of Section 3 is not activated.
Nevertheless, the recipient and its contractors are required to submit Section 3 report

i information explaining this.

This policy and handbook has been prepared to provide information and general guidance as
to how the City of Mason (the City) will administer Section 3 regulations. This guide should
not be treated as a recitation of the Section 3 Act and its regulations. It is a summary of the
pertinent provisions, and focuses on the requirements imposed on the Developer, General
Contractor and Subcontractor(s) receiving Section 3 funds. Developers, General Contractors
and Subcontractors bear the responsibility to familiarize themselves with the Section 3 Act and
regulations prior to accepting Section 3 Covered Assistance.

Policy Statement

The City shalt provide economic opportunities to low- and very low-income persons living in
the City of Mason and its’ immediate area (Ingham County). The City should also provide
economic opportunities to businesses within that area that meet the definition of “Section 3
Business Concern.” Accordingly, the City shall implement policies and procedures to ensure
that Section 3, when required, is followed to the “greatest extent feasible” for all contracts
where labor/professional services are provided.

This policy shall not apply to contractors who only furnish materials or supplies through
Section 3 Covered Assistance. It will apply to contractors who install materials or equipment
(see definition of “Section 3 Contractor” below). Where federal housing and community
development assistance provides for partial funding for a Section 3 Covered Project or activity,
the entire project or activity is subject to Section 3 requirements. Nothing in this policy shall
be construed to require the employment or contracting of a Section 3 Resident or Section 3
Business Concern who does not meet the qualifications of the position to be filled or who
cannot fulfill the contract.

Successful compliance with the Section 3 Act and regulations by the Developer and/or
General Contractor will be factor in determining future awards of Section 3 Covered
Assistance.



Definitions

The City incorporates into this policy and handbook the definitions contained in § 135.5 of 24
CFR Part 135. (Also, see the June 30, 1994 Federal Register)

Defined Terms of Policy and Handbook

Section 3 — Section 3 means Section 3 of the Housing and Urban Development
Act of 1968, as amended (12 U.S.C. 1701u). This act recognizes that funds of HUD
are typically one of the largest sources of federal funding expended in communities
through the form of grants, loans, entitlement allocations and other forms of
financial assistance. By doing so, this act seeks to guarantee that when
employment or contracting is generated due to these activities, that preference in
employment and contracting is given to low- and very low-income persons or
Section 3 Business Concerns residing in the community where the project is
located.

Section 3 Business Concerns — Section 3 Business Concerns refer to a business
or businesses that meet the following criteria:

1) Thatis 51 percent or more owned by Section 3 Residents; OR

2) Whose permanent, full-time employees include persons, at least 30 percent
of whom are currently Section 3 Residents, or within three years of date of
first employment with the business concern were Section 3 Residents; OR

3) Provides evidence of a commitment to subcontract in excess of 25 percent
of the doltar award of all subcontracts to be awarded to business concerns
that meet the qualifications set forth in paragraphs (1) or (2) in this
definition.

Section 3 Contractor — An entity that contracts to perform work generated by
Section 3 Covered Assistance, a Section 3 Covered Project, or to perform the work
of Section 3 Covered Community Planning and Development Funding.

Section 3 Coordinator — Refers to the individual appointed by the City to enforce
the City’s Section 3 Policy and Handbook, and to see that the goals established for
Section 3 are being met by Section 3 Developers, Contractors, and Subcontractors.

Section 3 Covered Assistance — Saction 3 Covered Assistance relates to the
following types of development:
1) Public and Indian housing development assistance provided pursuant to
section 5 of the 1937 Act;
2) Public and Indian housing modernization assistance provided pursuant to
section 9 of the 1937 Act;
3) Assistance provided under any HUD housing or community development
program that is expended for work arising in connection with:
i) Housing rehabilitation (including reduction and abatement of
lead-based paint hazards, but excluding routine maintenance,
repair and replacement);



i) Housing construction; OR
iiif) Other public construction project (which includes other buildings
or improvements, regardless of ownership).

Section 3 Covered Community Planning and Development Funding —
Community Development Block Grant (CDBG), Home Investment Partnership
Assistance (HOME), Emergency Shelter Grants (ESG), Neighborhood Stabilization
Programs (NSP), and certain other grants awarded under HUD Notices or Funding
Availability (NOFAs). The requirements for Section 3 only apply to the portion(s) of
covered funding that were used for project/activities involving housing
construction, rehabilitation, demolition, or other public construction.

Section 3 Covered Contract ~ A contract or subcontract (including a
professional service contract) awarded by a recipient or contractor for work
generated by the expenditure of Section 3 Covered Assistance, or for work arising
in connection with a Section 3 Covered Project. “Section 3 Covered Contracts” do
not include contracts awarded under HUD's procurement program, which are
governed by the Federal Acquisition Regulation System (see 48 CFR, Chapter 1).
"Section 3 Covered Contracts” also do not include contracts for the purchase of
supplies and materials. However, whenever a contract for materials includes the
installation of the materials, the contract constitutes a Section 3 Covered Contract,
For example, a contract for the purchase and installation of a furnace would be a
Section 3 Covered Contract because the contract is for work (i.e., the installation of
the furnace) and thus is covered by Section 3.

Section 3 Covered Project — A Section 3 Covered Project involves the
construction or rehabilitation of housing (including reduction of lead-based paint
hazards), or other public construction such as street repair, sewage line repair or
installation, updates to building facades, etc.

Section 3 Developer — Any entity engaged in the business of development of
affordable housing which is an applicant for Section 3 Covered Assistance or has
been awarded Section 3 Covered Assistance.

Section 3 Recipient (the City) — The entity which receives Section 3 Covered
Assistance, a Section 3 Covered Project, or Section 3 Covered Community Planning
and Development Funding from HUD.

Section 3 Regulations — Regulations found in 24 CFR Part 135 which govern the
application of the Section 3 Act.

Section 3 Requirements — Employment, training and contracting opportunities
imposed by the Section 3 Act upon recipients, developers, and contractors.

Section 3 Resident — A Section 3 Resident is one of the following:
1) A public housing resident; OR

2) An individual who resides in the metropolitan area or non-metropolitan
county in which the Section 3 Covered Assistance is expended, and who is:



¢ Low income — A family (includes single-person household) whose
family income does not exceed 80 percent of the median income
for the area, as determined by the Secretary of Housing and
Urban Development.

« Very Low-income — A family (includes single-person household)
whose family income does not exceed 50 percent of the median
income for the area, as determined by the Secretary of Housing
and Urban Development.

« Section 3 Subcontractor — An entity which has a contract with the general
contactor to undertake a portion of the contractor’s obligation for the performance
of work generated by Section 3 Covered Assistance, a Section 3 Covered Project, or
to perform the work of a Section 3 Covered Community Planning and Development
Funding project.

Responsibilities of Recipient (the City):

A reciplent of Section 3 Covered Assistance, a Section 3 Covered Project, or Section 3 Covered
Community Planning and Development Funding is required, by law, to comply with Section 3
in its own operations, and to ensure that contractors and subcontractors of the Section 3
Contractor comply with Section 3 to the "greatest extent feasible.” To that end, the recipient
is required to comply with Section 3 in its own operations by doing the following:

a) Notify Section 3 Residents and Section 3 Business Concerns about jobs and contracts
generated by Section 3 Covered Assistance, a Section 3 Covered Project, or Section 3
Community Planning and Development Funding;

b) Notify potential contractors of the objectives and numerical goals of Section 3 and the
ways in which each contractor can reach those goals;

€) Require that a Section 3 Clause be included in all contracts signed by Section 3
Developers, Contractors, and Subcontractors;

d) Facilitate training and employment opportunities for Section 3 Residents; AND

e) Document the action that Section 3 Developers, Contractors, and Subcontractor take to
comply with Section 3 Requirements, the results of such actions, and impediments, if
any.

The recipient also has a responsibility to “ensure compliance” by contractors involved. In that
spirit, the recipient will require a contractor to do the following:

a) Notify subcontractors of their responsibilities under Section 3, which includes
incorporating the Section 3 Clause in all contracts with subcontractors, as well as
requiring all subcontractors to fill out necessary Section 3 forms that the City requires;

b) Refrain from entering into contracts with subcontractors that are in violation of the
regulations in 24 CFR Part 135;

c) Respond to complaints made to the Section 3 Recipient by Section 3 Residents or
Section 3 Business Concerns that the contractor or subcontractor is not in compliance
with 24 CFR Part 135; AND

d) Cooperate with HUD in obtaining the compliance of contractors and subcontractors
when allegations are made that the contractors and subcontractors are not in
compliance with the regulation of 24 CFR Part 135.



Section 3 Coordinator

The City shall appoint a Section 3 Coordinator, who will serve as the immediate point of
contact for the Section 3 Recipient, Developer, Contractor, and Subcontractor(s). This
coordinator shall be tasked with ensuring that all Section 3 Requirements are met, and if they
are not met, they should document the reason as to why. The Section 3 Coordinator shall
provide technical assistance as it relates to Section 3 Requirements to Section 3 Developers,
Contractors, and Subcontractors. The Section 3 Coordinator will also be responsible for
interpreting Section 3 regulations, assisting Section 3 Developers, Contractors, and
Subcontractors in identifying employment opportunities and training programs for Section 3
Residents, and provide methods to help Section 3 Developers, Contractors, and
Subcontractors outreach to Section 3 Residents and Section 3 Business Concerns to inform
them of economic opportunities that are available.

Numerical Goals and Preference for Employment, Contracting and Training Opportunities
The City has established numerical goals that comply with Section 3 regulations and priorities,
consistent with those set forth by HUD. These goals and priorities serve as a tool for ensuring
the effectiveness of the City's efforts to ensure that Section 3 Residents and Section 3
Business Concerns are given an economic opportunity to the "greatest extent feasible.”

The City of Mason’s Minimum Numerical Goals are as follows:

» 30 percent of the aggregate number of new hires by a Section 3 Contractor or Section
3 Subcontractor(s) shall be Section 3 Residents annuaily.

* 10 percent of the total dollar amount of all Section 3 Covered Contracts will be
awarded to Section 3 Business Concerns.

* 3 percent of the total dollar amount of all non — construction Section 3 Covered
Contracts, shall be awarded to Section 3 Business Concerns.

In order to meet these numerical goals, and demonstrate compliance with the "greatest extent
feasible” requirement of Section 3, contractors must meet the priorities set forth below for
providing training and employment to Section 3 Residents. These priorities are pursuant to §
135.34, 24 CFR Part 135 and are the following:

First Priority: Residents of the development where the work is to be performed;

Second Priority: Other residents of the neighborhood where the work is to be
performed;

Third Priority: Other residents of the neighborhood who are participants in HUD-
Youthbuild or other federal, state, and local job programs being carried out in the city
or county area; OR

Fourth Priority: Other persons from the project’s immediate area who meet the
definition of Section 3 Resident contained in § 135.5, 24 CFR Part 135.



And, in order to comply with Section 3 Requirements on contracting, contractors must give
contracting preference to Section 3 Business Concerns, by following the following priorities
that are pursuant to § 135,34, 24 CFR Part 135:

Public and Indian Housing Programs:

First Priority: Business Concerns that are 51 percent or more owned by residents of
the housing development or developments for which Section 3 Covered Assistance is
expended, or whose full-time, permanent workforce includes 30 percent of these
persons as employees;

Second Priority: Business Concerns that are 51 percent or more owned by residents
of other housing developments or developments managed by the housing authority
that is expending the Section 3 Covered Assistance, or whose full-time, permanent
workforce includes 30 percent of these persons as employees;

Third Priority: HUD Youthbuild programs being carried out Lapeer County for which
Section 3 Covered Assistance is expended; OR

Fourth Priority: Business Concerns that are 51 percent or more owned by Section 3
Residents, or whose permanent, full-time workforce includes no less than 30 percent
Section 3 Residents, or that subcontract in excess of 25 percent of the total amount of
subcontracts to Section 3 Business Concerns.

Housing and Community Development Programs:

First Priority: Section 3 Business Concerns that provide economic opportunities for
Section 3 Residents in the service area or neighborhood in which the Section 3
Covered Project is located;

Second Priority: Applicants selected to carry out HUD Youthbuild programs; OR
Third Priority: Other Section 3 Business Concerns.

In the event that a Section 3 Contractor or Subcontractor cannot hire based on Section 3
Resident employment and training priorities or contract based on the Section 3 Business
Concerns contracting priorities, they must then document and explain the reasons as to why,
and then submit that explanation to the Section 3 Coordinator for the City.

Formal Section 3 Plan

After the Section 3 Contractor has been selected, the Section 3 Recipient shall schedule a
meeting with the Section 3 Developer and Contractor to discuss Section 3 Requirements.

After such meeting is complete, a comprehensive Section 3 Plan shall be completed and
signed by a representative of all parties involved (Section 3 Developer, Contractor, and
Subcontractors[s]). This comprehensive Section 3 Plan needs to also include the Section 3
goals of the Section 3 Developer, Contractor, and Subcontractor(s). After successful the
completing the plan, the Section 3 Developer, Contractor, and Subcontractor(s) are then
required to submit it to the Section 3 Coordinator for the City for review and approval.



Components of Section 3 Plan

The Section 3 Plan must contain specific information, including but not limited to the
following:

a)

b)

C)

d)
e)

f)

9)
h)

b))
k)

Statement certifying that the Section 3 Developer, Contractor, and/or Subcontractor(s)
agree to comply with the Section 3 Act and regulations, as well as the City of Almont’s
Section 3 Policy and Handbook;

Statement certifying that the Section 3 Developer, Contractor, and/or Subcontractor(s)
are aware of the employment, training, and contracting goals, and agree to work
together to meet these goals;

Name and contact information of the Section 3 Developer, Contractor, and/or
Subcontractor(s) Section 3 Coordinator;

Identification of the Section 3 project area (area in which project is located);

Section 3 Developer, Contractor, and/or Subcontractor(s) current workforce, and
additional workforce that will be needed to complete the project;

Section 3 Developer, Contractor, and/or Subcontractor(s) employment, training and
contracting opportunity goals for project;

Specific strategies for notifying Section 3 Residents of Section 3 employment and
training goals;

Specific strategies for notifying Section 3 Business Concerns of Section 3 contracting
opportunities;

Commitment by Section 3 Contractor to inform all potential Section 3 Subcontractor(s)
of its Section 3 Plan, and ensure that the Section 3 Contractor holds Section 3
Subcontractor(s) accountable to all Section 3 Requirements;

Commitment by Section 3 Developer and Contractor to prepare and submit to the City
of Mason’s Section 3 Coordinator, monthly Section 3 reports;

Commitment by Section 3 Developer and Contractor to include Section 3 Clause (see
attachments) in all construction contracts and subcontracts for Section 3 Covered
Contracts; AND

Commitment by Section 3 Developer, Contractor, and Subcontractor(s) to conduct
aggressive outreach and notify Section 3 Residents and Section 3 Business Concerns of
Section 3 goals, including the use of site signage, fliers, etc.

Implementation Strategies for Notifying of Employment, Training and Contracting

In order to comply with the Section 3 Act and regulations, the Section 3 Developer,
Contractor, and Subcontractor(s), as applicable to each project, shall implement an aggressive
campaign to encourage participation of Section 3 Residents and Section 3 Business Concerns.
Some strategies to implement this campaign include the following:

a)

Publish a notice in a local newspaper of the potential employment and training
opportunities for Section 3 Residents and Section 3 Business Concerns. Written notice
must be provided in sufficient time to enable Section 3 Business Concerns the
opportunity to respond to bid invitation;



b) Postin a prominent location at the Section 3 Covered Project site notice of the
potential employment and training opportunities for Section 3 Residents, and potential
contracting opportunities for Section 3 Business Concerns;

c) Submit letters or fliers to the residents of a Section 3 Covered Project advising them of
employment, training and contracting opportunities for the Section 3 Covered Project

(applies to rehabilitation only when there are existing residents);

d) Provide residents of the Section 3 Covered Project and the surrounding area with
information on how to get certified as a Section 3 Resident or Section 3 Business

Concern;

e) Provide public housing authorities in Ingham County with fliers, notices and other
information related to Section 3 employment, training and contracting opportunities for
the Section 3 Covered Project;

f) Provide information to residents of a Section 3 Covered Project and the surrounding
area regarding established job training programs located within the Section 3 Covered

Project area;

g) Provide minority and women-focused labor and trade organizations with notice of

Section 3 employment, training and business opportunity goals;

h) Provide minority and women-focused labor and trade organizations with notice of
when and where plans and specifications for bid review will be distributed; OR

i) Contact the following groups that have been identified in assisting to find Section 3
Residents employment, and Section 3 Business Concerns contracting opportunities.

| Organization Name

Primary Contact

Phone

Address

City of Lansing
Job or Bid Postings

Barb Kimmel

(517} 483-4040

316 N, Capitol Ave
Lansing, MI 48933

Capitol Area Michigan
Works
Job Placement, Training

www.MichiganWorks.org

{517) 492-5500

2110 S Cedar St
Lansing, ML 48910

Ingham County Housing
Commission
Job Postings

Shanda Johnston

{517) 349-1643

3882 Dobie Road
Okemos, MI 48864

Lansing Housing
Commission
Job or Bid Postinas

Patricia Baines-Lake

(517) 372-7996

3200 5. Washington Ave,
Lansing, MI

Ingham County Land Bank
Job or Bid Postings

Dawn VanHalst

(517) 267-5221

422 Adams Street
Lansing, MI 48906

Section 3 Certifications

The City requires that Section 3 Residents and Section 3 Business Concerns register with the
City’s Section 3 Coordinator to ensure that they are Section 3 certified. This is a self-
certification that the Section 3 Coordinator will verify upon successful completion of the
required forms by a Section 3 Resident or Section 3 Business Concern applicant. The
following documents will be required to apply for Section 3 Resident and Section 3 Business
Concern status, respectively:

Section 3 Resident — Any person requesting Section 3 preference in hiring and training
shall complete the City’s Section 3 Resident Certification Form. Additionally, the person
seeking certification shall provide the adequate documentation regarding permanent
residence and income. Verification of income eligibility will be determined using one of

the following forms:
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a) A public housing or Section 8 lease agreement;

b) Evidence of income {most recent W-2 or income tax return);

¢) Evidence of receipt of public assistance; or

d) Any other evidence acceptable to the City’s Section 3 Coordinator.

Section 3 Business Concern — Any business seeking Section 3 preference shali
complete the City's Section 3 Business Concerns Certification Form. This form is a self
certification, and Section 3 Business Concerns bear the ultimate responsibility of ensuring
and maintaining their Section 3 status, as well as complying with all related HUD
regulations.

Applications requesting for Section 3 Business Concern status must be submitted to the
City’s Section 3 Coordinator prior to submission of bids for review. Section 3 Business
Concerns shall provide additional documentation to the City upon request.

After reviewing the required documents submitted requesting Section 3 Resident and Section
3 Business Concerns status, the Section 3 Coordinator for the City will then send a letter
certifying Section 3 status. The City will also keep a database of eligible Section 3 Residents
and Section 3 Business Concems.

Section 3 Compliance and Monitoring

The City is available at afl times to provide guidance and technical support to Section 3
Developers, Contractors, and Subcontractor(s) to ensure that they understand the goals and
regulations of Section 3. Additionally, the City will maintain a database of eligible Section 3
Residents and Section 3 Business Concerns to assist Section 3 Developers, Contractors, and
Subcontractors in outreaching to both constituencies.

Section 3 Developers, Contractors, and Subcontractors are required to retain copies of all
outreach attempts, copies of all responses to notices published in papers and posted publicity,
copies of all responses to bid invitations, and any other relevant information pertaining to
Section 3 outreach. Copies of all outreach shall be surrendered to the City upon request.

The City also retains the right to conduct on-site reviews of a Section 3 Covered Project to
determine whether the Section 3 Developer, Contractor, and/or Subcontractor(s) are
complying with the approved Section 3 Plan.

In the event that the City determines that a Section 3 Developer, Contractor, and/or
Subcontractor(s) are not in compliance with the approved Section 3 Plan, then the party in
violation will be provided with a written notice of non-compliance. The notice will require the
party in violation to meet with the City’s Section 3 Coordinator to determine if the best efforts
were used to follow the plan. If they were not, then the Section 3 Coordinator will advise on
the necessary steps to meet the goals of the Section 3 Plan.
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Section 3 Policy and Handbook Attachments

Section 3 Act

Section 3 Regulations

Section 3 Clause

Section 3 Plan (Section 3 Developer and Section 3 Contractor)

Section 3 Plan (Section 3 Subcontractor[s])

Contracting Plan Worksheet

Outreach to Solicit Bids from Section 3 Business Concerns

Permanent Employee Listing (Section 3 Developer, Contractor, Subcontractor|s])
Workforce Needed for Section 3 Covered Project (Section Developer, Contractor, Subcontractor[s])
New Hires (Section 3 Developer, Contractor, Subcontractor[s])

Section 3 New Hires Trained (Section 3 Developer, Contractor, Subcontractor[s])
Certification for Business Concerns Seeking Section 3 Preference in Contracting
Certification for Resident Seeking Section 3 Preference in Training & Employment
HUD Form 60002 Section 3 Summary Report
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Introduced:
Second:

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-20

RESOLUTION AUTHORIZING THE CITY OF MASON TO ADOPT
THE FAIR HOUSING POLICY

April 21, 2014

WHEREAS, the City of Mason is working with the Michigan State Housing Development Authority
(MSHDA), and the Michigan Economic Development Corporation (MEDC) to obtain grant funding
to rehabilitate the properties at 124 and 140 E. Ash Street; and

WHEREAS, as part of the grant application process, new policies and guidelines must be in
place, including the City of Mason Fair Housing Policy; and

WHEREAS, the Fair Housing policy confirm that the City of Mason is committed to fajr housing
ad will work aggressively to ensure that the City of Mason’s housing development comply fully
with all state, federal and local fair housing laws: and

WHEREAS, this policy designates Martin Colburn as the appointed fair housing contact person
and establishes the requirement of a Fair Housing Log, which will be maintained by the City of
Mason and will disclose information regarding any and all fair housing concerns and their
outcomes; and

WHEREAS, fair housing issues identified in the community, such as in the newspaper, will be
recorded in the log. Persons wishing to file a housing related complaint or concern will be
referred to the Michigan Department of Civil Rights, HUD, and their local Fair Housing Center;
and

WHEREAS, persons wishing to file a housing related complaint or concern will be referred to the
Michigan Department of Civil Rights, HUD, and their local Fair Housing Center, and persons
wishing to file a complaint or concem that is employment related will be referred to the Equal
Employment Opportunity Commission and the Michigan Department of Civil Rights.

BE IT HEREBY RESOLVED, that the City Council of the City of Mason approves adopting the
City of Mason Fair Housing Policy.

Yes: ()
No: ()

CLERK’S CERTIFICATION: | hereby certify that the foregoing is a true and accurate copy of a
resolution adopted by the City Council at its regular meeting held Monday, April 21, 2014, the
original of which is part of the City Council minutes.

Deborah J. Cwiertniewicz, City Clerk
City of Mason
Ingham County, Michigan



City of Mason
FAIR HOUSING POLICY

OPPORTUNITY

The City of Mason is committed to fair housing and will work aggressively to ensure that the City
of Mason’s housing developments comply fully with all state, federal, and local fair housing
laws. The City has appointed Martin Colburn as their fair housing contact person. Mr. Colburn
has an understanding of the Fair Housing Laws and will attend applicable training to remain
informed.

The City of Mason has established a Fair Housing Log. The Fair Housing Log will be
maintained by the City of Mason and will disclose information regarding any and all fair housing
concemns and their outcomes. Fair housing issues identified in the community, such as in the
newspaper, will be recorded in the log. Persons wishing to file a housing related complaint or
concern will be referred to the Michigan Department of Civil Rights, HUD, and their local Fair
Housing Center. Persons wishing to file a complaint or concern that is employment related will
be referred to the Equal Employment Opportunity Commission and the Michigan Department of
Civil Rights. Martin Colburn will notify MSHDA if a complaint or concern is filed.

The City office is accessible and barrier free, The City of Mason will make every attempt to
reasonably accommodate all of its customers.

The City of Mason will include the Fair Housing Logo on all of its documents and
advertisements. The City will post a Fair Housing poster in a visible place to the public. The
City will secure and distribute Fair Housing material provided by MSHDA and various other Fair
Housing agencies and organizations. “Fair Housing, It's Your Right” brochures will be
distributed to all applicants.

The City of Mason will consider all applicants and contractors based on qualifications. No
applicant or contractor will be denied housing or a contract based on their race, color, national
origin, religion, age, sex, marital status, familial status and handicap. Persons raising concerns
regarding discrimination will not be retaliated against. The City of Mason will request that both
minority and women apply for assistance through the single-family and emergency assistance
programs.

The City of Mason is committed to affirmative marketing and will identify their fair housing needs
and barriers. The City of Mason will address these needs and barriers by establishing a plan to
resolve and meet fair housing needs.

The City of Mason is committed to providing safe, affordable, decent, and sanitary housing
located in areas where people choose to live.

The City of Mason hereby adopts, as part of its Fair Housing Policy the following Executive
Order 11063, in its entirety:

“DATE: 11-20-62
24 — Housing and Urban Development

Equal opportunity in housing



City of Mason
FAIR HOUSING POLICY

EQUAL HOUSING
OPPORATUNITY

WHEREAS the granting of Federal assistance for the provision, rehabilitation, or operation of
housing and related facilities from which Americans are excluded because of their race, color,
creed, or national origin is unfair, unjust, and inconsistent with the public policy of the United
States as manifested in its Constitution and laws; and

WHEREAS the Congress in the Housing Act of 1949 has declared that the general welfare and
security of the Nation and the health and living standards of its people require the realization as
soon as feasible of the goal of a decent home and a suitable living environment for every
American family; and

WHEREAS discriminatory policies and practices based upon race, color, creed, or national
origin now operate to deny many Americans the benefits of housing financed through Federal
assistance and as a consequence prevent such assistance from providing them with an
alternative to substandard, unsafe, unsanitary, and overcrowded housing; and

WHEREAS such discriminatory policies and practices result in segregated patterns of housing
and necessarily produce other forms of discrimination and segregation which deprive many
Americans of equal opportunity in the exercise of their unalienable rights to life, liberty, and the
pursuit of happiness; and

WHEREAS the executive branch of the Government, in faithfully executing the laws of the
United States which authorize Federal financial assistance, directly or indirectly, for the
provision, rehabilitation, and operation of housing and retated facilities, is charged with an
obligation and duty to assure that those laws are fairly administered and that benefits
thereunder are made available to all Americans without regard to their race, color, creed, or
national origin:

NOW, THEREFORE, by virtue of the authority vested in me as President of the United States
by the Constitution and laws of the United States, it is ordered as follows:

Part | — Prevention of Discrimination

Section 101. | hereby direct all departments and agencies in the executive branch of the Federal
Government, insofar as their functions relate to the provision, rehabilitation, or operation of
housing and related facilities, to take all action necessary and appropriate to prevent
discrimination  because of race, color, <creed, or national origih -~ \1\
(FOOTNOTE)

(FOOTNOTE) \1\ Editorial note: Executive Order 12259 of Dec. 31, 1980, 46 FR 1253, 3 CFR,
1980 Comp., p. 307, revises section 101 to apply to discrimination because of race, color,
religion (creed), sex, or national origin.

(a) in the sale, leasing, rental, or other disposition of residential property and related facilities
(including land to be developed for residential use), or in the use or occupancy thereof, if such
property and related facilities are -



City of Mason
FAIR HOUSING POLICY
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(i) owned or operated by the Federal Government, or

(i) provided in whole or in part with the aid of loans, advances, grants, or contributions hereafter
agreed to be made by the Federal Government, or

(ii) provided in whole or in part by loans hereafter insured, guaranteed, or otherwise secured by
the credit of the Federal Government, or

(iv) provided by the development or the redevelopment of real property purchased,
leased, or otherwise obtained from a State or local public agency receiving Federal
financial assistance for slum clearance or urban renewal with respect fo such real
property under a [oan or grant contract hereafter entered into; and

(b) in the lending practices with respect to residential property and related facilities (including
fand to be developed for residential use) of lending institutions, insofar as such practices relate
to loans hereafter insured or guaranteed by the Federal Government.

Sec. 102. | hereby direct the Department of Housing and Urban Development and ali other
executive departments and agencies to use their good offices and to take other appropriate
action permitted by law, including the institution of appropriate litigation, if required, to promote
the abandonment of discriminatory practices with respect to residential property and related
facilities heretofore provided with Federal financial assistance of the types referred fo in Section
101(a)(ii), (iii), and (iv).

[Sec. 102 amended by EO 12259 of Dec. 31, 1980, 46 FR 1253, 3 CFR, 1980 Comp., p. 307]
Part Il -- Implementation by Departments and Agencies

Sec. 201. Each executive department and agency subject to this order is directed to submit to
the  Presidents Committee on Equal Opportunity in  Housing established
pursuant to Part IV of this order (hereinafter sometimes referred to as the Committee), within
thirty days from the date of this order, a report outlining all current programs administered by it
which are affected by this order.

Sec. 202. Each such department and agency shall be primarily responsible for obtaining
compliance with the purposes of this order as the order applies to programs administered by it;
and is directed to cooperate with the Committee, to furnish it, in accordance with law, such
information and assistance as it may request in the performance of its functions, and to report to
it at such intervals as the Committee may require.

Sec. 203. Each such department and agency shall, within thirty days from the date of this order,
issue such rules and regulations, adopt such procedures and policies, and make such
exemptions and exceptions as may be consistent with law and necessary or appropriate to
effectuate the purposes of this order. Each such department and agency shall consult with the
Committee in order to achieve such consistency and uniformity as may be feasible.
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Part Il -- Enforcement

Sec. 301. The Committee, any subcommittee thereof, and any officer or employee
designated by any executive department or agency subject to this order may hold such
hearings, public or private, as the Committee, department, or agency may deem advisable for
compliance, enforcement, or educational purposes.

Sec. 302. If any executive department or agency subject to this order concludes that any person
or firm (including but not limited to any individual, partnership, association, trust, or corporation)
or any State or local public agency has violated any rule, regulation, or procedure issued or
adopted pursuant to this order, or any
non-discrimination provision included in any agreement or contract pursuant to any such rule,
regulation, or procedure, it shall endeavor to end and remedy such violation by informal means,
including conference, congciliation, and persuasion unless similar efforts made by another
Federal department or agency have been unsuccessful. In conformity with rules, regulations,
procedures, or policies issued or adopted by it pursuant to Section 203 hereof, a department or
agency may take such action as may be appropriate under its governing laws, including, but not
limited to, the following:

It may --

(a) cancel or terminate in whole or in part any agreement or contract with such person, firm, or
State or tocal public agency providing for a loan, grant, contribution, or other Federal aid, or for
the payment of a commission or fee;

(b) refrain from extending any further aid under any program administered by it and
affected by this order until it is satisfied that the affected person, firm, or State or local public
agency will comply with the rules, regulations, and procedures issued or adopted pursuant to
this order, and any nondiscrimination provisions included in any agreement or contract;

(c} refuse to approve a lending institution or any other lender as a beneficiary under any
program administered by it which is affected by this order or revoke such approval if previously
given.

Sec. 303. In appropriate cases executive departments and agencies shall refer to the Attorney
General violations of any rules, regulations, or procedures issued or adopted pursuant to this
order, or violations of any nondiscrimination provisions included in any agreement or contract,
for such civil or criminal action as he may deem appropriate. The Attorney General is authorized
to furnish legal advice concerning this order to the Committee and to any department or agency
requesting such advice.

Sec. 304. Any executive department or agency affected by this order may also invoke the
sanctions provided in Section 302 where any person or firm, including a lender, has violated the
rules, regulations, or procedures issued or adopted pursuant to this order, or the
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nondiscrimination provisions included in any agreement or contract, with respect to any program
affected by this order administered by any other executive department or agency.

Part IV - Establishment of the President's Committee on Equal Opportunity in Housing [Part |V
revoked by EO 12259 of Dec. 31, 1980, 46 FR 1253, 3 CFR, 1980 Comp., p. 307]

Part V -- Powers and Duties of the President's Committee on Equal Opportunity in
Housing Sec. 501. [Revoked]

[Sec. 501 revoked by EO 12259 of Dec. 31, 1980, 46 FR 1253, 3 CFR, 1980 Comp., p. 307]

Sec. 502. (a) The Committee shall take such steps as it deems necessary and
appropriate to promote the coordination of the activities of departments and agencies under this
order. In so doing, the Committee shall consider the overall objectives of Federal legislation
relating to housing and the right of every individual to participate without discrimination because
of race, color, creed, or national origin in the ultimate benefits of the Federal programs subject
to this order. \1\ (FOOTNOTE)

(FOOTNQOTE) \1\ Editorial note: Executive Order 12259 of Dec. 31, 1980, 46 FR 1253, 3 CFR,
1980 Comp., p. 307, revises section 502 to apply to discrimination because of race, color,
religion (creed), sex, or national origin.

(b) The Committee may confer with representatives of any department or agency, State or local
public agency, civic, industry, or labor group, or any other group directly or indirectly affected by
this order; examine the relevant rules, regulations, procedures, policies, and practices of any
department or agency subject to this order and make such recommendations as may be
necessary or desirable to achieve the purposes of this order.

(c) The Committee shall encourage educational programs by civic, educational, religious,
industry, labor, and other nongovernmental groups to eliminate the basic causes of
discrimination in housing and related facilities provided with Federal assistance.

Sec. 503. [Revoked]

[Sec. 503 revoked by EO 12259 of Dec. 31, 1980, 46 FR 1253, 3 CFR, 1980 Comp., p. 307]

Part VI -- Miscellaneous

Sec. 601. As used in this order, the term “departments and agencies" includes any wholly-
owned or mixed-ownership Government corporation, and the term “*State" includes the District
of Columbia, the Commonwealth of Puerto Rico, and the territories of the United States.

Sec. 602. This order shall become effective immediately.
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The provisions of Executive Order 11063 of Nov. 20, 1962, appear at 27 FR 11527, 3 CFR,
1959 - 1963 Comp., p. 652, unless otherwise noted.”

Approved on , 2014




CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 Agenda Item: 8 (F)

AGENDA ITEM

Resolution 2014-21—A Resolution Accepting the MSHDA Community Development Block
Grant #MSC-2012-06454-HO for Rental Rehabilitation for 124 and 140 East Ash Street,
Mason, Michigan

EXHIBITS
None

STAFF REVIEW
Administration

SUMMARY STATEMENT

On August 19, 2013 the Mason . City Council authorized forwarding an application to the
Michigan State Housing Development Authority for a Rental Rehabilitation grant for 124 and
140 E. Ash Street through the Community Development Block Grant (CDBG) Program. The
City of Mason, Ingham County Landbank and Ash Street Redevelopment, LLC have entered
into a Development Agreement, working cooperatively to remove blight and rehabilitate the
properties.

MSHDA announced on April 2, 2014 the approval of our request for MSHDA funds in the
amount of $426,800 to be used for the creation of ten (10) new rental units including
administrative costs at 124 and 140 East Ash Street. In order to initiate and manage the grant,
signature authority is necessary for the Chief Elected Official Mayor Leon Clark and City
Administrator Martin Colburn for implementation and managing the grant.

A Public Hearing was held on April 7, 2014 to review the grant application and relevant

aspects of the grant request, allowing public input.

RECOMMENDED ACTION
Move to approve Resolution 2014-21.




Introduced:
Second:;

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-21

A RESOLUTION ACCEPTING THE MSHDA COMMUNITY DEVELOPMENT BLOCK GRANT
(CDBG) #MSC-2012-6454-HO FOR RENTAL REHABILITATION FOR
124 AND 140 EAST ASH STREET, MASON, MICHIGAN

April 21, 2014

WHEREAS, on August 19, 2013 the Mason City Council authorized forwarding an application to the
Michigan State Housing Development Authority for a Rental Rehabilitation grant for 124 and 140
East Ash Street through the Community Development Block Grant Program; and

WHEREAS, the City of Mason, Ingham County Landbank and Ash Street Redevelopment, LLC
have entered into a development agreement, working cooperatively to remove blight and rehabilitate
the properties; and

WHEREAS, MSHDA has announced on April 2, 2014 the approval of our request for MSHDA funds
in the amount of $426,800 to be used for the creation of ten (10) new rental units including
administrative costs at 124 and 140 East Ash Street, in downtown Mason (Ingham County); and

WHEREAS, to initiate and manage the grant, signature authority is necessary for the Chief Elected
Official Mayor Leon Clark and City Administrator Martin Colburn for fmplementation and managing
the grant; and

WHEREAS, a Public Hearing was held on April 7, 2014 to review the grant application and relevant
aspects of the grant request, allowing public input.

NOW THEREFORE BE IT RESOLVED, that the City Council of the City of Mason hereby accepts
MSHDA Community Development Block Grant #MSC-2012-6454-HO for rental rehabilitation at 124
and 140 East Ash Street and provide signature authority to Mayor Leon Clark and City Administrator
Martin Colburn to implement the grant.

Yes ()
No ()
CLERK’S CERTIFICATION: | hereby certify that the foregoing is a true and accurate copy of a

resolution adopted by the City Council at its regular meeting held Monday, April 21, 2014, the
original of which is part of the City Council minutes.

Deborah J. Cwiertniewicz, City Clerk
City of Mason
Ingham County, Michigan



CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 Agdenda Item: 8 (F)

AGENDA ITEM

Resolution 2014-22—A Resolution to Amend the Budget to Move Funds from the Sewer Fund to
the Water Fund and Waive the Bid Process to Set a New Screen in Well No. 8 and Rebuild the
Pump

EXHIBITS
Memo from Ken Baker Superintendent of Public Works, dated April 17, 2014

STAFF REVIEW
Department of Public Works

SUMMARY STATEMENT
Well No. 8 caved in after cleaning. Staff found a way to have the well cased to keep the well
open by a single source provider in Michigan with a special drilling rig called a Barber rig.

Staff is requesting to amend the budget to allow funds from the sewer fund to be moved to the
water fund to cover the difference needed to fix the well.

Staff is also requesting to award the repair work to Ed Birkmeier Weli Drilling to case the well
to 400 feet and purchase and install a new pump and reinstall the well.

Staff is requesting to waive the bid process and award the work to Birkmeier Well Drilling for
$28,829.00.

RECOMMENDED ACTION
Move to approve Resolution No. 2014-22,




Introduced:
Second;

CITY OF MASON
CITY COUNCIL RESOLUTION NO. 2014-22

RESOLUTION AUTHORIZING THE CITY OF MASON APPROVE WAIVING THE BID
PROCESS TO SET A NEW SCREEN IN WELL NO. 8 AND REBUILD THE PUMP

April 21, 2014

WHEREAS, the City of Mason’s Well Number 8 was found to have a cave in at 300 feet in
2012 which caused a loss in production; and

WHEREAS, the City has a budget of $30,000 to clean out the well and put it back in
service; and

WHEREAS, the contractor Northern Pump and Well worked on trying to clean out this well
for 50 hours with no success—they cleaned out the material down to 360 feet then the well
caved back in again; and

WHEREAS, staff found that a type of drilling rig—Barber Rig—drills out debris and sets
casing at the same time and this process has a proven track record for fixing these types
of issues; and

WHEREAS, staff has obtained a quote from the only company that has one of these
drilling rigs in Michigan—Brikmeier Well Drilling—to set a screen in Well No.8, repair the
well and reinstall the pump; and

WHEREAS, staff is requesting to waive the bid process and award the work to Birkmeier
Well Drilling for $28,829.00.

BE IT HEREBY RESOLVED, that the City Council of the City of Mason approves waiving
the bid process and awarding the well and pump repair to Birkmeier for well drilling.

Yes: ()
No: ()

CLERK’S CERTIFICATION: | hereby certify that the foregoing is a true and accurate
copy of a resolution adopted by the City Council at its regular meeting held Monday, April
21, 2014, the original of which is part of the City Council minutes.

Deborah J. Cwiertniewicz, City Clerk
City of Mason
Ingham County, Michigan



Memo

To:  Martin Colburn, City Manager/Director of Public Works
From: Kenneth Baker, Superintendent of Public Works

Date: April 17, 2014

Re:  Well No 8 Repairs

The City has a budget of $30,000 to clean out Well No. 8 and place it back in
service. The contractor Northern Pump and Well worked on trying to clean
out this well at no success.—they cleaned out the material down to 320 feet

then the well caved back in again. At this point | stopped the project.

| then started looking at what other options were out there to correct this type
of caving in problem. | called the current contractor Northern Pump and Well
to see if they had a way to fix this issue. | also contacted l.ayne Northern and
Peerless Midwest to see what options were available they had none.
Northern Pump and Well could get a contractor from Wisconsin to bring a
Barber Rig in to set casing down to hold open the well and set a screen. His
estimate was $45,000.

| then decided to look to see if there were other well drillers in the State of

Michigan who had one of these Barber Rigs, | found one Ed Birkmeier Well



Drilling out of New Lothrop Michigan. Ed gave us a price for $19,309 plus
materials of $9,300 to put a casing in the well which would total $28,609.00

| then set up a meeting with the Michigan Department of Environmental
Quality, The City Engineer Don Heck and Dan Whalen from Williams and
Works, the City Hydro geologist to see if the MDEQ would approve this
screening process. They agreed that this looked like a viable option.

| then requested a price to purchase a new pump and replace any bad pipe

and reinstall the pump.

Below is a breakdown of these estimates

Drill out well and set casing to 400 feet =$19,309.00 (Birkmeier)
Purchase casing from Valley Farms Supply =$ 9,300.00

Provide new pump and reinstall pump =$ 9,520.00 (Birkmeier)
Clean and Bake the Electric Motor =$ 1,370.35 (LEM)
Total cost to fix Well No. 8 =$39,500.00

If we then subtract the remaining funding from the well 8 ($30,000 -
$10,585.00 = $19,415.00) project which would be $19,415.00. So then we
would need $20,085.00 to fix Well No 8.

| am requesting that we pull funds from the sewer slip lining project to fund

the well repairs in this current year's budget.

® Page 2



Fodwaked

6837 West Grand River Ave
Lansing, Michigan 48906

City of Mason Proposal
201 West Ash St. ‘ _
P.O. Box 370 Date Proposal #
Mason, Ml 48854 2/6/2014 14-Q372
Description Qty | Rate Total
Thank you for the opportunity to present you with this proposal for the repair of your

well.
This Quote is very conservative and is for budgetary purposes only,

Drill with a Barber Drill Rig, spin in 12 inch slotted casing from the bottom of the

casing to the bottom of the well bore to stabilize the collapsing formation. (This is for
each well)

-

45,000.00{ 45,000.00

If you have any questions please feel free to call877-477-1757 or
517-242-8949 Total $45,000.00




93/28/2014 14:40 8186385353 BIRKMEIER WELL DRLNG

Ed Birkmeier Well Drilling, Ltd
PO Box 324
Mew Lothrop, Ml 48460

Submitted to:

Ken Baker
City of Mason
Mason, Mi

Estimate # 95463

810-638-5104

PAGE B1/82

Well 48 Repair

Drill out bridged area with Barber Rig utilizing casing advancement

Temporary set 14" steel casing with Barber Rig, install 400’ owner

Provided 10” SDR 21 saw slotted pipe, and gravel pack pipe annulus.

Owner provided 10” pve casing (price as provided from Valley Farms $upply)

10” pv¢ plpe 70'

10" pve saw slotted pipe 330"

$5,000.00

$14,309.00

$19,309.00

$ 1,050,00

5_8,250.00

5 6,300.00

Page 1 of 2



Ken Baker

From: Patti Clark <cty30139@centurytel.net>
Sent: Monday, March 31, 2014 3:12 PMm

To: Ken Baker

Subject: Well #8 Rehab (pump instal)

Ken,

The following is a quote for the pump install:
Provide new turbine pump $4,600.00

Install new pump, existing column
pipe, and rebuild pump base $4,920.00

TOTAL $9,520.00

Marty Zuber

Ed Birkmeier Well Drilling, Ltd
PO Box 324

New Lothraop, M1 48460
810-638-5104




- N\ j 1905 S. Washington Ave, Job QUOte
#4 Electuie Lansing, MI 48910 —
E N\ Phone: (517)-487-6400 Job Quote No.:-| 000988
\z@;‘\_ %g‘{& Due. Fax: (517)-487-0902 - - Quote Date: | 03/26/14
~ Pagé:| 1

Ship To ‘Number:

1 :| Customer Number: 460018 Ship
Mason, City of Mason, City of
435 N Jefferson 435 N Jefferson

Mason, MI 48854 Mason, MI 48854

;  Fax: 000-000-0000

Telephone; 517-676-1319  Fax: 000-000-0000

Quotation valid for 30 calendar days
from the above date,

Total is plus sales tax if applicable,
Based Upon Qur Standard Terms And Conditions,

Continued ...

Received By: Date:

-

A - ’ ' Customer



.ZW
1905 S. Washington Ave, Job Quote

/ gé’ecz‘/zw Lansing, MI 48910
Phone: (517)-487-6400 - Job Quote No.: | 000988
%-//4\ %ma Duc, Fax: (517)-487-0902 Quote Date: { 03/26/14
sl Paﬂge_- i

Ship To Number
Mason, City of
435 N Jefferson
Mason, MI 48854
. Faxz 000-000-0000

Customer Number: 460018
Mason, City of
435 N Jefferson
Mason, M1 48854

Teléphone: 517-676-1319  Fax: 000-000-0000

‘VOLTAGE/AMP READINGS

Quotation valid for 30 calendar days 1_,3-7'0.35

from the above date.
Total is plus sales tax if applicable,
Based Upon Our Standard Terms And Conditions.

Received By: Date:

Customer



CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 Agenda Item: 8 (G)

AGENDA ITEMS
Motion—Enter into Contract for Services with Revitalization, LLC.,

EXHIBITS
Contract for Services

STAFF REVIEW
¢ Administration
» City Attorney

SUMMARY STATEMENT

The Contract for Services is an agreement to provide administrative support services for the
City of Mason Downtown Rental Rehabilitation Program by Revitalize, LLC (“Contractor’). The
City wishes to engage the service of the Contractor to operate a Downtown Rental
Rehabilitation Program, for the property owners in the Downtown designated area. The
Downtown Rental Rehabilitation Program will be funded by and operated in accordance with a
rental rehabilitation grant from the Michigan State Housing Development Authority (MSHDA).
MSHDA requires that mason acquire the services of a qualified third party administrator, as
which Revitalization, LL.C is established.

Specifically, Bruce Johnston of Revitalization, LLC will assist the City with the administrative
duties and logistics of obtaining grant funding for the rehabilitation of the properties located at
124 and 140 East Ash St.

RECOMMENDED ACTION
Approve entering into a Contract for Services with Revitalization, LLC.




CONTRACT FOR SERVICES

This agreement to provide administrative support services for the City of Mason Downtown Rental
Rehabilitation Program is made between Revitalize LLC., a Michigan limited liability company, with its
registered office at 706 S. Diamond Road, Mason, MI 48854, hereinafter referred to as “the Contractor”
and the City of Mason, a Michigan municipal corporation, whose address is 201 W. Ash St., Mason, M1
48854 hereafter referred to as “the City™,

PREAMBLE
The City wishes to engage the service of the Contractor to operate a Downtown Rental Rehabilitation
Program, for the property owners in the Downtown designated area. The Downtown Rental
Rehabilitation Program, hereafter referred to as the “Program,” will be funded by and operated in
accordance with a rental rehabilitation grant (MSC-2012-6454-HO), hereinafter referred to as the
“Grant,” from the Michigan State Housing Development Authority, hereinafter referred to as
“MSHDA.”
Effective date: April 1, 2014 through March 31, 2016.
WITNESSETH THAT, The City and Contractor do mutually agree as follows:

Article I. The Contractor Responsibility:

1. Assist in preparing the written Rental Rehabilitation Grant request and Grant Agreement.

2. Serve as the City’s Designated Program Administrator for the CDBG block grant,
Administer the Program in accordance with procedures and guidance set forth by
MSHDA to include compliance with lead based paint requirements. Comply with any
Federal, State and Local Statutes.

3. Perform the Administrative responsibilities requested and/or required by MSHDA.

4. Liaison between the City and MSHDA.

5. Determine the eligibility of property owners and tenant applicants through a local
application process according to grant Program guidelines. Contractor personnel will be
available at City Hall to process applications for the Program,

6. Keep complete and accurate documentation of required Program records at the City of
Mason City Hall, including the filing of all MSHDA reporting requirements. Forward
data for all said reports and financial draws to the City of Mason ¢/o Martin Colburn,

City Manager, for the City to review and submit to MSHDA.

7. Preparation of necessary documents for the individual rental rehabilitation projects during
the contract period.,

8. Oversight and implementation of the bid process as detailed in the MSHDA Program
guidelines and the award of contracts for individual rental rehabilitation projects,

|



10.

11.

12.

13.

14.

15.

16.

Oversight of the loan closing and construction phase.

Review and approve all sworn statements and draw requests for Grant funds.

Verify tenant eligibility.

Provide online maintenance and MATT tracking.

Assist with the writing of the Rental Rehabilitation Grant.

Assist with the Environmental Review requirements

Select, supervise, and pay from the funds made available to Contractor under Article III
below all trades and professional service providers required to administer and complete
the Program and final out the Grant, including all program development, environmental
review processes, grant writing and processing, Section 3 compliance, MSHD A
monitoring and reporting throughout Project to include final closeout of grant, Davis-
Bacon monitoring, construction monitoring, day to day management, and other duties as

they arise to assure full compliance and completion of entire project.

Serve as the City’s Designated Section 3 Coordinator for the Program.

Article II. The City Responsibility:

L.

Forward all written material related to the program received from MSHDA to the
Contractor.

Consult with the Contractor prior to requesting a grant amendment from MSHDA.

Provide the Contractor with authorization to access the MATT on-line grant management
system for MSHDA required data entry.

Establish a financial management system for the deposit and disbursement of grant funds
through accounts maintained by the City according to the program guidelines.

Article ITII.  Compensation:

L.

For the services to be performed by the Contractor, as specified by this Agreement, the
Contractor will be paid solely from the administration/soft cost dollars allocated in the
Grant and approved for disbursement by MSHDA, with no additional funds to be paid by
the City. The parties understand and agree that a grant in the approximate amount of
$76,000 will be allocated by MSHDA for grant administration costs and agree that of
these allocated funds, $6,000 will be drawn for disbursement to the City for its
administrative expenses and the balance will be disbursed to Contractor in periodic draws
as approved by MSHDA. This Agreement shall not create nor be construed to create any
obligation against the City’s General Fund.

Payment of the above said amounts shall be contingent upon and in proportion to the
amount of rental rehabilitation work completed and approved for payment per MSHDA

2



guidelines contained in the Grant Agreement. An initial payment in the amount $5,000
shall be made to Contractor by the City upon the City’s receipt of authorization from
MSHDA to disburse grant funds. Periodic payments thereafter will be made to
Contractor for administrative services concurrent with approval and disbursement of
payment to all other providers of work completed for the Program.,

It is mutually understood that the Contractor is an independent contractor and as such
shall provide worker’s compensation insurance where required and shall be solely
responsible for payment of unemployment insurance premiums, worker’s compensation,
and social security as well as withholding and reporting federal, state, and city income tax
deductions and any federal, state or local income and employment taxes or payroll
deductions required by law for its employees who are performing services by this
agreement, It is further understood that the Contractor’s employees will not be entitled to
any benefits accorded an employee of the City. The Contractor shall not be responsible
for the failure of any provider (general contractor) providing labor or materials for work
under the Program, Contractor acknowledges that it is not insured in any manner by or
through the City for any bodily injury, personal injury, or property loss whatsoever.

Article IV. Construction and Severability:

1.

This Agreement shall be construed, interpreted and the rights of the partics determined in
accordance with the laws of the State of Michigan. In the event that any provision of the
Agreement conflicts with any applicable federal, state or local law or regulation, such law
or regulation shall prevail.

The invalidity or unenforceability of any provision of this contract shall not affect or
impair the validity of any other provision, except where the invalidity of such provision
will result in the illegality or unenforceability of this entire agreement,

Article V. Suspension and Termination:

L.

Hither party shall have the right, upon thirty (30) calendar day’s prior written notice to the
other party, to terminate this contract. In the event this contract is terminated,
compensation shall cease at the end of the 30-day period following the effective date of
termination.

Article VI, General Conditions.

L.

Program Guidelines: The City of Mason Community Development Block Grant Rental
Rehabilitation Program Guidelines dated March, 2014, and the City of Mason Section 3
Policy and Handbook are incorporated herein are made a part of this Agreement.

Conflict of Interest: The Contractor agrees, during the term of this contract or any
extended term in which this contract remains in effect, to avoid both actual and the
appearance of conflicts of interest.

. Nondiscrimination: The Contractor, as required by law, shall not discriminate apainst

any employee or applicant for employment with respect to hire, tenure, terms, conditions
or privileges of employment, or a matter directly or indirectly related to employment

3



because of race, color, religion, national origin, age, sex, disability that is unrelated to the
individual’s ability to perform the duties of a particular job or position, height, weight, or
marital status. Breach of this section shall be regarded as a material breach of this
contract,

. Assignability: The Contractor shall not assign any interest in this Agreement, and shall
not transfer any interest in the same (whether by assignment or novation) without prior
written consent of the City.

Amendments: This contract constitutes the entire agreement between the parties, and no
subsequent authorizations of amendments to this contract shall be binding upon the
parties unless and until reduced in writing and signed by both the Contractor and the City
or their authorized agents.

Hold Harmless: The Contractor shall, at its own expense, indemnity, save and hold
harmless the City, and its elected and appointed officials/officers, employees and agents,
from all claims, damages, costs, lawsuits and expenses, including, but not limited to, all
costs from administrative proceedings, court costs and attorney fees, that they may incur
as a result of any acts, omissions or negligence of the Contractor or any of its employees
or agents which may arise out of this agreement. The Contractor’s indemnification
responsibilities under this section shall include the sum of damages, costs and expenses
which are in excess of the sum paid out on behalf of or reimbursed to the City, its
officials/officers, employees and agents by the insurance coverage obtained and/or
maintained by the Contractor pursuant to the requirements of this Agreement. The
contractor shall provide to the City a certificate of general liability insurance, including
professional errors and omissions, with limits of liability of not less than $1,000,000,
naming the City as an additional insured, which certificate shall provide that the City
shall receive at least 30 days” prior written notice of cancellation or nonrenewal of such
insurance.

Non-Waiver: No failure or delay on the part of the City in exercising or enforcing any
right, power, or privilege under this Agreement shall operate as a waiver thereof, nor
shall any single or partial exercise or any right, power, or privilege preclude any other or
further exercise of any right, power, or privilege.

Reports and Financial Records: The Contractor shall maintain regular communications
with the City Administrator or designee when requested by the City for consideration of
matters related to this Agreement and the underlying grant agreements being
administered by Contractor. Contractor shall make available to the City Administrator
and MSHDA and their designees all financial documents, records, and reports, for
review, inspection and copying, as are reasonably necessary for the City to ensure that
Contractor is meeting its obligations to the City and MSHDA under this Agreement and
the requirements of the underlying grant agreements which Contractor has been retained
to administer. All financial records and reports generated by the Contractor pursuant to
this Agreement shall be and remain at all times the property of the City and Contractor
shall not claim any proprictary rights or confidentiality with respect to any such records
or documents.




IN WITNESS WHEREOF, The City and Contractor have caused this agreement to be executed by

their respective officers duly authorized to do so on this day of , 2014,
Bruce Johnston Martin Celburn, City Administrator
Revitalize, LILC City of Mason

WITNESSED BY:

Deborah Cwiertniewicz, Clerk
City of Mason

Drafted by and Approved as to Form:

Dennis E. McGinty (P17407)
Mason City Attorney



CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 Agenda Item: 8 (H)

AGENDA ITEM
Motion—Approve purchase of required parts to fix dehumidifier

EXHIBITS
Memo from DPW Superintendent Ken Baker, dated April 11, 2014

STAFF REVIEW
Department of Public Works

SUMMARY STATEMENT

The dehumidifier is in need of an upgrade to help fix a problem it is having on hot days. Staff has
received a price to purchase the required parts for the upgrade from the manufacturer (Desert Aire}.
Staff has also received three price quotes to install the parts and do a start-up of this project. This
project is within the approved budget amount of $15,530.00.

Below is a breakdown of the price quotes for the installation and start-up costs:

Contractor Supplies from Labor and Start-up FElectrical Work Total Project Cost
(Desert ~Aire) Costs
Anderson Air $6,960.00 $5,123.00 $1,500.00 $13,583.00
Conditioning
FHC Mechanical $6,960.00 $5,316.00 $1,500.00 $13,775.00
T.H. Eifert $6,960.00 $8,587.00 $1,375.00 $16,922,00
RECOMMENDED ACTION

Move to approve the purchase of the required parts from the manufacturer for $6,960.00 and
to award the installation and startup work to the low bidder, Anderson Air Conditioning Inc. for
$5,123.00 for a total project cost of $13,583.00.




Memo

To:  Martin Colburn, City Manager/Director of Pubiic Works
From: Kenneth Baker, Superintendent of Public Works

Date: April 11, 2014

Re:  Dehumidifier project for 2013-2014 budget

Marty:

| have received a price from the manufacturer (Desert- Aire) to purchase the
parts to make our system work properly.

The parts are single source so | cannot get three price quotes.

It totals $6,960.00

| have received three price quotes to install the parts and to do startup of the

equipment.

The breakdown is below.

Contractor Supplies from

(Desert —Aire)

Anderson Air

Conditioning $6,960.00
FHC Mechanical $6,960.00
T.H. Eifert $6,960.00

Labor and Electrical  Total

Start-up Costs  Work Project Cost
$5,123.00 $1,500.00  $13,583.00
$5,315.00 $1,500.00  $13,775.00
$8,587.00 $1,375.00  $16,922.00



| am requesting approval to purchase the required parts from Griffin
International LLC (distributor for Desert-Aire systems) for $6,960.00 and to
award the work to install the components and to do start-up to Anderson Air
Conditioning Inc. for a total cost of $13,583.00

This project will be coming in under budget by $1,747.00
The approved budget is $15,530.00

® Page 2



CITY OF MASON
STAFF AGENDA REPORT TO CITY COUNCIL

Meeting Date: April 21, 2014 Agenda ltem: 8 ()

AGENDA ITEMS
Discussion —~ City Hall Landscape Estimate (BlueGrass Lawn and Landscape Services)

EXHIBITS
» Estimate — BlueGrass Lawn and Landscape Services, April 9, 2014

STAFF REVIEW
Zoning & Development Department

SUMMARY STATEMENT

This issue was last before the City Council on March 17, 2014. At that meeting Council
requested that BlueGrass Lawn and Landscape Service revise their scope to be under
$20,000. Attached is a revised landscape plan and estimate. Please be advised that their
estimate does not include costs for pavers ($800), colored mulch ($400) and the first year's
maintenance ($1,800).

RECOMMENDED ACTION
No action is necessary at this time.




Lawn & Landscape Services

781 Hull Road Mason, MI 4BB54 ~ (517) 676-9500 - Fax (517) 676-8925 - www.bluegrasslandscape.net

Landscape Estimate

Client Information

rMascm City Hall

201 W Ash

Mason, Ml 48854
Landscape Improvements

o

Date Estimate #

( 4/9/2014 I 1857 j

Terms

Description

Qty

Total

-

LANDSCAPE PROPOSAL - Revised 4/8/14
Removal of existing vegetation as needed to bare soil - Donating 25 man
hours
Installation of boulder walls per design
~Walls will consist of one 14 Inft, 20 Inft, and six 12-14 Inff walls near statues
-Wall height will vary from 14" te 28" (about 130 face foot)
Install pavers per design - Pavers supplied by others
-Thinking that we can use the same pavers we used at the Fire Station
~-Bhout 105 sqft
70 Yds of topsoil, insfalled
Install plants per design, included will be fertilizer and a water absorption
granule
-Prairie perennials will consist of combination of smaller Perennials (under
24"
Wi)ll include Kllium, Carpet Sedum, Litfle Bunny Fountain grass, Walkers
Low Catmint, Daylily, Asters, Coreopsis
These areas will also have some accent boulders
-One year warranty on plant material
22 Yds of hardwood mulch, includes Preen
-Optional: Install dyed material (will hold color longer) ADD $460
22 Yds of stone mulch (1-6" in size)
~For island beds, includes landscape fabric
Turf installation - per design
Mechanical Edge for landscape beds

OPTIONAL: First Year Maintenance, includes: 5 weed control visits, 15 water
applications, 1 cutback of perennials - $1800

N

Y

2,855.00

3,500.00
800.00

2,000.00
6,100.00

100.00
2,300.00

1,740.00
200.00

Signature:
AN




Lawn & Landscape Services

781 Hull Road Mason, Ml 48854 - (517) 676-9500 - Fax (817) 676-8925 - www.bluegrasslandscape.net

Landscape Estimate

Client Information Date Estimate #
4 3
Mason City Hall ( 4/9/2014 l 1857 )
201 W Ash
Mason, M| 48854 Terms
Landscape Improvements
\. J ( )
Description Qty Total
7 Y N
OPTIONS FOR DESIGN - Delete boulder walls, Lower plant count. Create
more turf areas with smaller beds. AH would lower cost and have a dramatic
change in the design Jook. The current design offers the most color and plant
variation.
\_ J A J
4 Yy
Signature:_ _ _ _ _ _ _ _ _ __ ___ __ Prnt:. . _ _ _ ___ . _ Total $1 9,886.00 )
\
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201 W, Ash St.

BO. Box 370

Mason, MI 48854-0370
WWW.mason.mi.us

City Hall 517 676-9155
Police 517 676-2458
Fax 517 676-1330
TDD  1-800-649-3777

MEMORANDUM

TO: Honorable Mayor and Council Members
FROM: Martin Colburn, City Administrator
DATE: April 21, 2014

RE: City Administrator’s Report

Rayner Park Spring Clean Up ,

The Rayner Park Rally Club will be holding the first spring clean up for 2014 on Saturday,
April 26 from 10 AM to 1 PM at Rayner Park. The entire community is invited to come help!
Participants should bring their own gloves, rakes, tarps, etc.

Mason High School Volunteer Day

A portion of the senior class will be working with City staff on maintenance of Rayner Park in
the afternoon on April 30, 2014. They will be joined by the majority of the 9™ 10" and 11t
grades for approximately two hours, going throughout the community parks and Maple Grove
Cemetery with additional chores of cleaning, painting and other productive activities. These
students will assist the City with the massive Cleanup currently underway after the numerous
winter storms. This will also promote volunteerism and community service in collaboration
with the Mason Public School system,




