
CITY OF MASON 
201 West Ash St.                 City Hall       517-676-9155 
Mason, MI 48854-0370             Fax               517-676-1330 
 

PLANNING COMMISSION MEETING - COUNCIL CHAMBER 
 

Tuesday, July 14, 2015 
6:30 p.m. 

 

Agenda 
 

1. Call to Order             

2. Roll Call 

3. Approval of Minutes:  June 9, 2015 

4. People from the Floor 

5. Announcements 

6. Public Hearing 

A. 131 East Maple Street (First Presbyterian Church) – Building Addition  

Resolution 2015-03 – A Resolution Approving a Preliminary and Final Site 
Plan and Special Use Permit to Construct a 600 Square Foot Building 
Addition to the Existing First Presbyterian Church Located at 131 East 
Maple Street  

7. Regular Business 

A. Resolution No. 2015-04 – A Resolution Approving a Preliminary and Final 
Site Plan for the Construction of a 4,000 Square Foot Salt Storage Building 
at 300 East Kipp Road  

B. Report – Medical Marihuana Ordinance Subcommittee Activity 

C. Report – Sub-Area Planning Committee Activity 

8. Unfinished Business 

9. New Business 

10. Correspondence 

• Planning & Zoning News, April & May 2015 

11. Liaison Reports 

12. Director’s Report 

• Urban Sustainability Accelerator Partnership 

13. Adjournment  



CITY OF MASON 
PLANNING COMMISSION MEETING 

MINUTES OF JUNE 9, 2015 
 

 
Reeser called the meeting to order at 6:30 p.m. in the Council Chambers at 201 W. Ash Street, 
Mason, Michigan.  
 
Present: Commissioners: Brown, Fischer, Hagle Hude, Reeser, Scott, Waxman 
Absent: Commissioner: Barna (excused), Sabbadin (excused) 
Also present: Martin A. Colburn, City Administrator  

David Haywood, Zoning & Development Director 
Deborah J. Cwiertniewicz, City Clerk 

 
 
APPROVAL OF MINUTES: 
Regular Minutes of May 12, 2015 
The regular meeting Minutes of May 12, 2015, were approved. 
 
PEOPLE FROM THE FLOOR 
None. 
 

ANNOUNCEMENTS 
Farewell Open House – Martin A. Colburn, City Administrator – June 19, 2015 
 
REGULAR BUSINESS 
Report - Medical Marihuana Ordinance Subcommittee Activity 
Haywood gave a brief progress report of the Medical Marihuana Ordinance Subcommittee, 
stating that at its last meeting, the subcommittee was moving forward with developing a draft 
ordinance.  They are developing an outline for public input and scheduling sessions.  
Planning Intern Thomas Girdwood has created a reference document identifying 
municipalities that have addressed the issue.   
 
Report – Sub-area Planning Subcommittee Activity 
Haywood reported that the Sub-area Planning Subcommittee is planning stakeholders’ 
meetings. 
 
UNFINISHED BUSINESS  
None. 
 

NEW BUSINESS 
None. 
 

CORRESPONDENCE 
Distributed.   
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LIAISON REPORTS  
Brown informed commissioners regarding current City Council business. 
 

DIRECTOR REPORT 
Haywood informed the Commission regarding current zoning and development business.   
 

ADMINISTRATOR’S REPORT 
Colburn gave his final report of current City business. The Commission thanked Mr. Colburn 
for his service to the City. 
 

ADJOURNMENT 
The meeting adjourned at 7:12 p.m.  
 
 
 
 
___________________________________            _______________________________                
Deborah J. Cwiertniewicz, City Clerk    Seth Waxman, Secretary 
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SITE PLAN REVIEW: 
 
Plan Details: 
The application indicates the hours of operation will be 9:00 a.m. to 9:00 p.m. Monday through 
Sunday.   
 
Height, Bulk, Density, and Area Requirements: 
The proposed addition does not meet the side yard setback standard for the O-1 (Office) zoning 
district, which requires ten feet pursuant to Section 94-121(c)(1).   The applicant is proposing an 
eight foot ten inch setback.   
 
The proposed additional in combination with the existing structure does not meet the maximum 
lot coverage requirement in Section 94-121(c)(1), which limits structures to a maximum 35 
percent coverage.  The applicant is proposing 51 percent.   
 
The applicant is aware of these conflicts and is planning to apply for a variance.  Approval is 
recommended with the condition that variances are granted by the Zoning Board of Appeals. 
 
Off-Street Parking & Circulation: 
The proposed addition will not have an impact on the parking spaces required. 
 
Signs: 
No signs are proposed with this proposal. 
 
Construction Schedule: 
The applicant has verbally indicated that the church plans on beginning construction in the fall 
2015 or spring of 2016.   
 
 
PUBLIC SERVICES AND FACILITIES: 
 
Streets, Traffic, and Site Access: 
This site has its frontage on West Maple Street, South Barnes Street, and an alley to the north.  
All three streets are under the jurisdiction of the City of Mason.  There are no proposed changes 
to City streets. 
 
Water, Sanitary Sewer and Storm Water Management: 
There are no proposed changes to any of the City’s municipal utility systems. 
 
Additional Agency Comments: 
Comments from agencies are attached.  No additional concerns or objections to the request were 
noted.  Verbal comment was received from the Director of Public Works, Ken Baker, citing no 
objections or concerns. 
 
 



SUP – 131 E. Maple St. 
July 7, 2015 
Page 3 of 5 

ANALYSIS: 
 
Religious uses, including churches, are permitted land uses by special use permit when in 
compliance with the site location standards listed in Section 94-192(8)b.  Staff would suggest 
that the proposed addition is not contrary to these standards.  Section 94-192(8)b reads as 
follows: 
 
b.    Site location standards. In addition to any other regulations or requirements of this 

chapter, the following standards shall be utilized to evaluate any institutional use for 
approval: 

 
1.   An institutional use shall preferably be located at the edge of a residential district, or 

abutting a business or industrial district or public open space. 
2.   All means shall be utilized to face an institutional use on a major street with motor 

vehicle egress and ingress thereon to avoid the impact of traffic generated by the 
institutional use in the surrounding area. 

3.   An institutional use shall preferably be located on a site that offers natural or 
manmade barriers that will lessen the effect of the institutional use on the 
surrounding area. 

4.   A proposed institutional use shall not require costly or uneconomical extensions of 
public services inconsistent with the growth of the district. 

 
 
It appears that the site and proposed use will comply with the site plan review standards listed in 
Sections 94-227 of the Code, provided the previously noted conditions are met.   
 
(1)     The site shall be developed so that all elements shall be harmoniously and efficiently 

organized in relation to the size, shape, type and topography of the site and surrounding 
property. 

(2)     The site shall be developed so as not to impede the normal and orderly development, 
improvement, and use of surrounding property for uses permitted in this chapter. 

(3)     All buildings or groups of buildings shall be arranged to permit emergency vehicle access 
by some practical means to all sites. 

(4)     Every structure or dwelling unit shall have direct access to a public street or indirect 
access to a public street via an approved dedicated private street. 

(5)     Appropriate measures shall be taken to ensure that the addition or removal of surface 
waters will not adversely affect neighboring properties that controls are in place to 
minimize sedimentation and erosion, and that topographic alterations are minimized to 
accommodate storm water management. 

(6)     Provisions shall be made for the construction of storm sewer facilities including grading, 
gutters, piping, on-site storage, and treatment of turf as required to handle storm water and 
prevent erosion. 

(7)    Secondary containment for above ground areas where hazardous substances are stored or 
used shall be provided as required by the city fire chief. 

(8)     Exterior lighting shall be designed and located so that the source of illumination is 
directed away from adjacent properties, the intensity of lighting is the minimum necessary, 
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and the direction of lighting is downward as much as is possible and appropriate for the 
project. 

(9)     All loading and unloading areas, outside storage areas, and refuse receptacles shall be 
screened from casual view from the public rights-of-way and adjoining land uses. 

(10)   Site plans shall meet the driveway, traffic safety, and parking standards of the city in such 
manner as necessary to address the following: 

          a.    Safe and efficient vehicular and non-vehicular circulation, including parking areas, 
non-motorized linkages to abutting parcels, uses, sidewalks, and trails. 

          b.     Shared driveways and service drives. 
          c.     Adequate and properly located utilities.  
(11)  Provisions shall be made for proposed common areas and public features to be reasonably 

maintained. 
(12)   The site plan submittal shall demonstrate compliance with all applicable requirements of 

this chapter, chapters 58 and 74, the building code, and county, state, and federal law. 
 
In addition to these standards, Section 94-191(f) of the Mason Code provides the Basis of 
Determination for Special Use Permits.  These standards must be met before a Special Use 
Permit can be approved.  The standards and staff commentary regarding compliance follow: 
 
(1) Be designed, constructed, operated, and maintained so as to be harmonious and appropriate 

in appearance with the existing or intended character of the general vicinity and that such a 
use will not change the essential character of adjacent property or the zoning district in 
which it is proposed.  The subject location is zoned for religious institutions and places of 
worship.  The applicant received approval for the proposed addition from the Mason Historic 
District Commission at their June 22, 2015 meeting. 

 
(2) Not be hazardous or disturbing to uses in the same general vicinity and will be a substantial 

improvement to property in the immediate vicinity and to the community as a whole.  There 
does not appear to be a conflict of this type.  

 
(3) Be served adequately by essential facilities and services, such as highways, streets, police 

and fire protection, drainage structures, refuse disposal, water and sewage facilities, and 
schools.  The addition is proposed in an area currently served by public water, sanitary sewer 
and other necessary facilities. 

 
(4) Not create additional requirements at public cost for public facilities and services. The 

proposal will not create additional public costs. 
 
(5) Not involve uses, activities, processes, materials, and equipment or conditions of operation 

that will be detrimental to any person, property, or the general welfare by noise, fumes, 
glare, or odors.  There does not appear to be a conflict of this sort. 

 
(6) Not be located such that it will directly or indirectly have a substantial adverse impact on the 

natural resources of this city.  Staff is not aware of any conflicts of this nature. 
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(7) Be in compliance with other applicable local, county, state, or federal rules and regulations.   
It appears that the proposed use is in compliance, provided the specified conditions of 
approval are met.  The applicant has met twice with the Building Official and all proposed 
building modifications appear to be in compliance with the building code. 

 
 
RECOMMENDATION: 
 
The Planning Commission approve Resolution No. 2015-03. 
 
Attachments: 
1. Resolution  
2. Application 
3. Agency Comments 

a. City of Mason POTW Supervisor 
b. Jackson & Lansing Railroad Company 
c. City of Mason Fire Chief 
d. City of Mason Police Chief 

4. Site Plan 
 
 
H:\Planning Commission\Special Use Permit\SUP-131 E. Maple St. (Presbyterian Church)-staff.doc 



 
Introduced:   
Seconded:   
 

CITY OF MASON 
PLANNING COMMISSION RESOLUTION NO. 2015-03 

 
A RESOLUTION APPROVING A PRELIMINARY AND FINAL SITE PLAN AND 
SPECIAL USE PERMIT TO CONSTRUCT A 600 SQUARE FOOT BUILDING 

ADDITION TO THE EXISTING FIRST PRESBYTERIAN CHURCH LOCATED AT 131 
EAST MAPLE STREET  

 
July 14, 2015 

 
WHEREAS, a request has been received from the First Presbyterian Church for 
preliminary and final site plan and special use permit approval to be allowed to construct 
a 600 square foot building addition to the existing church facility at 131 East Maple 
Street; and 
 
WHEREAS, the subject property is further described as:  Lots 11 & 12, Sec 9 T2N 
R1W, City of Mason, Ingham Co.   

 
WHEREAS, upon compliance with the conditions listed herein, the plans will comply 
with the site plan review standards listed in Section 94-227, Section 94-191(f), and 94-
192(8)(b) of the Mason Code; and 
 
WHEREAS, approval is granted with the condition that the applicant shall receive a 
variance from the Zoning Board of Appeals for encroaching the minimum required side 
yard setback and exceeding the maximum lot coverage. 
 
NOW THEREFORE BE IT RESOLVED, that the Mason Planning Commission does 
hereby approve a Preliminary and Final Site Plan and Special Use Permit to construct a 
bank facility, including drive-thru, located on property with a principle address of 368 
South Park Street based on the site plan dated March 17, 2015. 
 
Yes (   )   
No (   )  
 
CLERK’S CERTIFICATION:  I hereby certify that the foregoing is a true and accurate 
copy of a resolution adopted by the Mason Planning Commission at its regular meeting 
held Tuesday, July 14, 2015, the original of which is part of the Planning Commission 
minutes. 
 
 
 
      _____________________________________ 

Deborah J. Cwiertniewicz, City Clerk 
City of Mason 
Ingham County, Michigan 
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Height, Bulk, Density, and Area Requirements: 
 
The applicant is proposing to construct a 4,000 square foot temporary hoop house shed for salt 
storage on the subject property.  The lot comprises approximately 26.26 acres.  The site plan 
appears to comply with the lot area, width and setback requirements listed in Tables 100-1 and 
100-2, of Chapter 100 of the Mason Code. 
 
Off-Street Parking & Circulation: 
 
The subject structure is an unoccupied building for salt storage and would generate no parking 
demand. 
 
Landscaping: 
 
Staff would suggest that the site is adequately screened by existing vegetation.  In addition, due 
to the proximity of the location of the structure there appears to be no need for additional 
landscaping. 
 
Signs: 
 
No signage is proposed at this time. 
 
Construction Schedule: 
 
The applicant anticipates that the site improvements for the proposed use will be completed by 
the fall of 2015. 
 
 
PUBLIC SERVICES AND FACILITIES: 
 
Streets and Traffic: 
 
The site has frontage on East Kipp Road.  Kipp Road is a four-lane County road and is under the 
jurisdiction of the Ingham County Road Department (ICRD).  Comments were received from the 
ICRD, stating that they have no comments regarding the proposed structure. 
 
Water and Sanitary Sewer: 
 
There are no proposed changes to the City’s municipal utility services. 
 
Storm Water Management: 
 
Given the overall size of the site, there does not appear to be any impact from a storm water 
perspective.  The overall drainage patter is from west to east the building is located 
approximately 250 feet from an existing pond. 
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Additional Agency Comments: 
 
Comments from the remaining agencies are attached.  No additional concerns have been received 
regarding this site plan review at this time. 
 
 
ANALYSIS: 
 
It appears that the site and proposed use will comply with the Site Plan approval standards listed 
in Section 94-227 of the Code, provided the previously noted conditions are met.   
 
  
RECOMMENDATION: 
 
With the findings and analysis described above, the following action is recommended for 
consideration by the Planning Commission:   
 
That the Planning Commission approve Resolution No. 2015-04. 
 
 
 
Attachments: 
 
1. Resolution  
2. Application  
3. Agency Comments 

a. Ingham County Road Department 
b. City of Mason POTW Supervisor  
c. City of Mason Fire Department 

4. Site Plan 
 
 
 
 
H:\Planning Commission\Site Plan Review\SPR-300 E. Kipp Rd. (Fischer)-staff.doc 



 
Introduced:  
Seconded: 
 
 

CITY OF MASON 
PLANNING COMMISSION RESOLUTION NO. 2015-04 

 
A RESOLUTION APPROVING A PRELIMINARY AND FINAL SITE 

PLAN FOR THE CONSTRUCTION OF A 4,000 SQUARE FOOT 
TEMPORARY HOOP HOUSE SHED AT 300 EAST KIPP ROAD 

 
July 14, 2015 

 
WHEREAS, a request has been received from John Fischer for concurrent 
preliminary and final site plan approval to be allowed to construct a 4,000 square 
foot hoop house shed for salt storage on property located at 300 E. Kipp Rd., and 
 
WHEREAS, the subject property is further described as:  All that part of South ½ of 
SW ¼ of Sec. 9 which lies East of MCRR R/W and West of Barnes St., Sec. 9, T2N, R1W, 
City of Mason, Ingham County 26.26 acres, and 
 
WHEREAS, upon compliance with the conditions of approval, the plans will 
comply with the site plan review standards listed in Section 94-227 of Chapter 
94, Zoning, of the Mason Code; and, 
 
NOW THEREFORE BE IT RESOLVED, that the City of Mason Planning 
Commission does hereby approve a preliminary and final site plan to allow the 
construction of a 4,000 square foot temporary hoop house shed for salt storage 
based on the plans received June 25, 2015. 
 
Yes (   )   
No (   ) 
 
 
CLERK’S CERTIFICATION:  I hereby certify that the foregoing is a true and 
accurate copy of a resolution adopted by the Planning Commission at its regular 
meeting held Tuesday, July 14, 2015, the original of which is part of the Planning 
Commission minutes. 
 
 
 

________________________________ 
Deborah J. Cwiertniewicz, Clerk 
City of Mason 
Ingham County, Michigan 
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